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INTRODUCTION. 


Letter Writing is the art of conveying thought from one 
mind to another, through the medium of written language. 

This art is one of the most useful and desirable, as well as 
one of the most interesting and important of accomplishments. 
It is useful, because of its application toso many of the wants 
of man, in every station, and in all the recurring incidents of 
life. It is desirable, because it gives intellectual culture, de- 
termines character, and stimulates a vigorous mental growth; 
for the style which attaches toa good letter is the result of 
much forethought and concentration of power. It is one of 
the most interesting and important, because it affords so 
‘many pleasures and comforts between ourselves and absent 
friends; and because it serves as a medium in maintaining 
and strengthening so many friendships and social ties; and 
in keeping fresh and green the tenderest emotious of loving 
hearts through long separation. 

This accomplishment is one of the most easy of attainment, 
and one that is always valuable, as well to the child just learn- 
ing to write, as to the most educated scholar. In its applica- 
tion, attention must be given to all the elements of composi- 
tion, viz.: penmanship, spelling, grammatical construction, 
punctuation, and a natural ease of expression, all of which 
are indispensable to a good style. 

The following observations on these indispensable require- 
ments will be found practical and comprehensive; and, it is 
hoped, will serve to interest and encourage an improvement 
in correspondence. 

Penmanship is the first consideration. A clear, legible 
handwriting can, by careful practice, be acquired by every 
one having the free use of the hand. Let each letter be well 
constructed and each word properly separated from the next... 
At first write slowly, until the hand becomes familiar with 
the graceful formation of each letter, after which rapidity — 
may be acquired without interfering with the beauty of Style. 
This is a duty, not only to ourselves, but to those whom we 
address; for it is an indication of want of sh to write 
carelessly or illegibly. 
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Correct Spelling is next inimportance. Many of the words: 
commonly mispelled are from carelessness or inattention. 
The best preventive is to have a dictionary convenient for 
reference whenever in doubt. The following very simple 
rules will also aid in making corrections: 

All words of one syllable ending in @, witha single vowel 
before it, have /Z in their close, as mid@/, sedi. 

All words of one syllable ending in /, with a double vowel 
before it, have only one Z at the close, as maz/, sail. 

The words foretell, distill and fulfil? retain the // of their 
primitives. Derivatives of dutl, skid, will and full, also ree 
tain the // when the accent falls on these words, as dudiness, 
Skillful, witlful, fullness. 

Words of more than one syllable ending in Z, have only one 
éat the close, as delightful, faithful, unless the accent falls om 
the last syllable, as defall, &c. 

Words ending in /, double that letter in the termination ly 

Participles ending in zag, from verbs ending in e, lose the 
final ¢, as have, having, make, making, &c.; but verbs ending 
in ¢¢, retain both, as see, seeing. The word dye, to color, 
however, must retain the e before ing. 

All adverbs ending in /y, and nouns ending in ment, retain 
the ¢ final of the primitives, as brave, bravely, refine. refine- 
ment, except words ending dge,as acknowledge, acknowledg- 


ment. 
Words ending in e drop that letter before the termination 


able, as in move, movable, unless ending ince or ge, when ic 
is retained, as in change, changeable, &c. 

Words of one syllable ending in a consonant with a singie ' 
wowel before it, double that consonant in derivatives, as shi, 
shipping, &c. Butif ending in a consonant with a double 
.wowel before it, they do not double the consonart in deriva- 
tives, as troop, trooper, &c. 

Words of more than one syllable, ending in a consonant 
preceded by a single vowel,and accented on the last syllable,. 
double the consonant in derivatives, as commit, committed; 
but except chagrin, chagrined, 

Nouns ending in y, preceded by a vowel, form their plural: 
by adding s, as money, moneys; but if y is preceded by a cone 
eonant it is changed to zes in the plural, as bounty, bounties. 


§ 
F Compound words whose primitives end in y, change y into 
$,as beauty, beautiful, &c. 
Grammatical construction is the choice of words and their 
‘arrangement into sentences, so that clearness and strength 
may be given to our expressions. A knowledge and correct 
use of the rules of grammar is requisite; for no elegance in 
the choice of words would compensate for a want of ease and 
grace in formingthem into phrases. Generally, in corres 
pondence, we are apt to crowd too much into one sentence, 
making the meaning uncertain. This may be avoided by a 
sparing use of the conjunctions and and but; also by express 
ing each thought or statement ina distinct sentence. Punce 
tuation is also necessary to give a clear expression in the cone 


Struction of sentences. 
Punctuation is the act of making the divisions of a com- 


' position into sentences, clauses, or other divisions, by points 
showing the relation and dependance of their several parts. 
This is a requirement essential to a correct and regular mode 
of expression. After learning the relative value of the points, 
the best general rule is to place them where a pause would 
occur in speaking. The principal points, and rules for their 


use, are as follows: 
‘ Zhe Comma (,) is used whenever you would make a trifling 


‘pause, were you speaking. This point marks the smallest 


division of a sentence. 
| Zhe Semicolon (;) marks a longer or more distinct pause 


than a comma, and is used to diyide an incomplete sentence, 
' he Colon (:) marks a pause greater than a semicolon, and 
less than a period. It is used after a sentence complete in ite 
self, but followed, without a conjunction, by some remark, in- 


ference, ore pantie 
The Perio (.) is the point that marks the end of a come 


plete sentence. It should be used after every abbreviation. 
The Dash (—) is used to denote a sudden stop,an abrupt 
change ef thought,a significant pause, or to add c:tect to other 


points. 
Lhe Interrogatit # (?) must be placed after every question, 


The Exclamation (!) is used after every expression or sens.” 
tence that denotes strong emotion. 

The Parenthesis () is used to enclose a word or sentence, 
inserted by way of comment or explanation, and which is ine 


avoiding figurative embellishments except where such would 
naturally be made use of in conversation, are the main points 
of a good style. Let your object be, not to write much, but 
to write well. Do not embarrass yourself by forgetting to 
/maintain your own identity. Probably the best suggestion 
that could be followed, would be to note upon a scrap of paper 
each topic for consideration. In doing this we think over be- 
forehand all we should say, and are enabled to present each 
Subject in respective order of importance; matters of near- 
est interest to both appearing first, but merely noticed, if ofa 
trivial or slight nature; followed by subjects of greater value, 
which may receive more forcible expression. We should en- 
Aeavor to be as concise and impressive as necessity demands 
in the treatment of important matters, while more animation 
and joviality should be indulged in where the topics are of a 
mature intended to be merely entertaining. In letters of con- 
dolence, it would naturally be our desire to give expression 
‘to our sentiments in tendcr and sympathetic language, while 
in congratulations we would again be joyful and pleasant. 
While being guided by the subject, the person addressed also 
has an influence upon our style, for in our addresses we must 
conform to the conventionalities of society. We must be re- 
spectful to superiors, courteous to inferiors, familiar with 
‘friends, and affectionate with relatives. The method of noting 
upon a scrap of paper the subjects we would consider will 
also assist in making a good choice of words and acquiring a 
concise phraseology. It will also enable us to avoid unneces- 
Sary repetitions, underlinings and interlineations. 

A word or two noted down, while an.idea is in mind, often 
‘prevents an important item being forgotten, or suffices to 
j give a more complete expression, Letters may be said to con- 

sist of four parts; the heading, the introduction, the body and 


the conclusion. 
Lhe Heading consists of the Place, and the Date, indicating 


where the letter was written. 

The name of the place should embrace the writer's postal 
directions, that is the name of the town, county and state; or, 
if in the city, the number of the street, city and state; or, if 
at any well known hotel or institution, the name of the same 
before the town or city, 
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' The date consists of the month, day of the month and year. 
{t may include also the day of the week. 

On ruled paper the heading should begin on the first line, 
and may occupy one, two or three lines, ‘The first fine is 
senerally an inch and a half, or two inches, below the ‘op of 
the page, If the paper is not ruled the position should be the 
Same, 

Letters written in the third person are generally dated at 
the bottom. Social letters may be if it is preferred. 

The parts of the heading should be separated by commas 
and a period should be placed at the end of the heading, and 
after each abbreviation 

It is not customary to write s/, ¢#, or @, after the number 
denoting the day of the month, when the year is expressed}; 
but when the latter is omitted, the letters should be used, 

The Introduction consists of the Wame and 7itle of the 
person written to, and his Dzvections, together with the com- 
plimentary greeting. 

The name should be written plainly and infull. Courtesy 
cequires that some title should be annexed, unless the person 
iis a member of the Society of Friends. The ordinary titles 
are Miss, Mrs. Mr.and £sg. A boy is addressed as Master. 
For the proper use of these and other titles, see classified list. 

The directions comprise the name of the town, county and 
state; or, if in any city, the number and street, city and state, 
The heading indicates the writer’s postal address, while the 
introduction shows the postal address of the party written to. 
The complimentary phrase used in greeting or saluting the 
person addressed, should be suggested by our acquaintance or 
relationship, and by his official title. The common forms are 

‘Sir, Miss or Madam, to strangers where great formality isre-» 
quired, while ordinarily, Dear Sir, Dear Miss ——, or Dear 
Madam, are appropriate whether to a stranger or an acquain- 
tance. To friends or relatives, My Dear, &c., or spy: Bee 
foved, Darling, &c, 

The introduction sometimes consists of the salutatory greet. 
ing alone, in which case the address should be placed‘at the 
end of the letter, forming a part of the conclusion. .’ 

In business letters not official, the address is always written 
at the top. . 
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In military and other oficial business letters, the addressis — 
sometimes written at the top, and sometimes at the bottom. 

In ordinary letters to a stranger or slight acquaintance, the 
address should be at the top. 

The address, if at the top, should be placedon the left of the 
first or second line below the date. It may occupy two or 
more lines, the first containing the name and title alone. 


(See specimen letters.) 
The parts of the introductory address should be separated 


by a comma, and the period placed after each abbreviation, 
and at the end of the address. 

The salutation may oocupy a separate line ox be upon the 
same line as the commencement of the letter. It should be- 
gin near the margin, and should be followed by a comma, or, 
if the letter begins on the same line, by a comma and a dash. 

The Body of the letter is the communication itself, and 
should commence under the end of the introductory address. 

A blank margin should be allowed on the left hand of each 


age. 
The suggestion previously made, for thinking over before- 
hand, and noting down any important thought or fact, will be 
found convenient for the proper arrangement and presentation 
of the substance of the communication. 

The Conclusion consists of the phrase of endearment, re- 
spect or courtesy, used at the end of a letter, together with 
the signature of the writer, and when not included in the in- 
troduction or address of the person written to. 

As in the complimentary introduction or greeting, so in the 

_ complimentary close, the particular words used vary with the 
circumstances. The common forms Suitable to all except 
_ oficial or very formal letters, are “ Yours truly,” “ Yours re- 
spectfully,” or “Sincerely yours.” These may be empha- 
. sized by very, as *‘ Very truly yours,” “ Yours very respect- 
fully,” &c. 
More formal phrases are: 
Very respectfully, 
our obedient servant, 
I have the honor to be, 
Your most obedient servant, 
3 have the honor to be, 
With respect, 
Your most obedient servant, 
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I have the honor to be, 
Very respectfully, 
Your obedient servant, 
_ ‘If there has beea previous correspondence: 
I have the honor to remain, 
Respectfully, 
Your obedient servant, 

Many others may be used as tokens of friendship or esteem, 
and will be prompted by the feelings at the time, 

Religious endings are sometimes used, and when employed 
among persons of the same way of thinking, are quite unex- 
ceptionable and in good taste. 

The signature should be plainly written, and, if the letters 
are of importance, should be written in full, so that with the 
heading the full address of the writer may be known. Many 
letters are detained by the Post Office Departmeni, from 
stamps becoming detached, or for want of proper postage and 
other causes. These are opened at the Dead Letter Office, 
and if they contain the name and address of the writer are 
returned to him. If special request envelopes are used (see 
forms of superscription), they will be returned without being 
opened, the full name then being only of advantage to the 
person addressed. 

In an official letter, the writer’s designation is written after 
or below his name, and forms part of the signature, thus: 

JOHN W. ALLEN, 
Corresponding Secretary, 

The complimentary close should commence near the centre 
of the sheet on the next line after the end of the letter or 
communication, and may occupy one, two or three lines, the 
signature following on the next line. 

If the address of the person written to has not formed 2 
part of the introduction, it should commence at the marginal 
line on the next line below the signature. 

The Superscripiton should be so written that the upper 
half of the envelope may receive the post mark without de- 
facing the writing. The following models of superscription 
are given to show the prescribed etiquette, in the appearance 
of the Outside Address, the Address itself being the sameas. 
in the letter : a 
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If not delivered in ten days return to 
ALBERT J. HOOD, 
PUBLISHER AND PRINTER, 

55 Chestnut Street, 

P, O. BOX 3192. PHILADELPHIA. 


Ghringflale, 


Postal Cards.—Many of the formalities of letter writing 
are dispensed with in the use of Postal cards, and no special 
attention paid to style. The address or postal direction of the 
person for whom it is intended, is all that is allowed upon the 
face or upper side of the card. Upon the back, or reverse 
‘side, the communication is written. The place where writ- 
ten, and date, together with the signature, should always ap- 
‘pear with the communication. The Postal card should never 
be used for matters of a specially important or private,na-| 
ture, The Postal Department makes no provision for its ree 
‘turn, in case of non-delivery at the place of destination, 


PRACTICAL ADUICE. 


Use only white Letter Paper or what is known as Commer. 
cial Note. 

A half sheet is never in good taste, except in commercial 
form. ; 

Use envelopes for letter paper of the same size as for come: 
mercial note—a little longer than the width of the paper,and 
of the same color. 
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All letters should be enclosed in envelopes. 

Use only black ink. 

Every letter should be carefully dated, and the signature 
written plainly. 

Never form a sentence without particular care. 

Be natural. Be original, Be brief and comprehensive. 

Be careful in making quotations, that they be given core 
rectly. 

Avoid repetitions. Learn to write with power. 

Adhere most scrupulously to truthful statements. 

Write slowly, skill first, then rapidity. 

Never write a letter in pencil. 

Excellence is true beauty. 

Be punctual in answering your correspondence. 

In replying to a letter, notice and respond to each point in 
gegular order. 

When sending a letter requiring z an answer upon your own 

special business, always enclose a stamp for return postage, 

Keep copies of all important letters. 

Avoid the use of foreign words and phrases, also vulgar 
language. 

Treat an impertinent letter with silent contempt. 


TO THOSE WHO WRITE FOR THE PRESS. 


Editors and printers would regardit asa great favor if those 
who write for the press would observe the following rules: 

1. Write with black ink, on white paper, wide ruled. 

2. Make the pages small, one-fourth that of a foolscap sheet 

3. Write on one side of the sheet only. 

4. Give to the written page an ample margin all around, 

5. Number the pages in the order of their succession. 

6. Write in plain, bold hand, with less respect to beauty. 

7. Use no abbreviations which are not to appear in print. 

8. Punctuate the manuscript as it should be printed, 

g. For stalics underscore one line, for SMALL CAPITALS, twog 
CAPITALS, three. 


10, Never interline without the caret to show the place. 

11. Take special pains with every letter in proper names. 

12, Revise every word, to be sure that none is illegible. __ 

13. Put directions to the printer at the top of the first page.}' 

14. Never write a private letter to the editor on the printer’s! 
copy, but always on a separate sheet. 


BUSINESS LETTERS. 


Business letters are so called, because of their strict and exe 
clusively business character, They should be written plainly, 
with great clearness, and expressive of no sentiments other 
than the nature of the business demands. Matters of a social 
or domestic nature are very rarely inserted, and, whenever 
made use of, should follow the signature as a note. Brevity 
and conciseness are especially important, yet words essential 
to the grammatical accuracy should not be omitted. Ex- 
pressions of kind wishes, or other courtesy, should be ob- 
served when the circumstances require them. 

Letters ordering goods should state clearly the quality, de- 
scription of articles wanted, and how they are to be sent. 

In ordering books or other publications, the title and author’s 
or publisher’s name should be stated. If there are various 
editions of the same work at different prices, the size and style 
of binding, with the publisher’s price, should be mentioned, 

In ordering dry goods, &c., a description of the quality 
should be given, and a sample of the goods enclosed if possible. 


Form of Order for Clothiers. 
FRANKFORT, CONN.,, July 9, 
MEssERS. GUENTHER & CO., 
Detroit, Mich. 

Gentlemen -—Please send me by Express, C. O. D., one all 
wool suit for boy ten years of age, to cost about ten or twelve: 
dollars; also an overcoat to cost about nine dollars. Please 
enclose rules for self-measurement with parcel and oblige, 

Yours, &c., 
HARRY F. THORNTON. 


@. 
Form of Order to a Dry Goods Merchant. 
BUFFALO, N. Y., Dec. 12, 
MESSRS. KAVANAUGH & Co., 
New York, N. Y. 
Gentlemen :—Please send me by Express, the following: 
4 pairs 11-4 heavy blankets, advertised at $4 per pair. 
4 pairs gray blankets, advertised at $3 per pair. 
2 pairs of fine grade, not to cost over $12. 
I am yours, &c., 
Collect on delivery. JAMES M. DuNNE, 
45 June Street. 





Form of Order for Men’s Furnishing Goods. 
GRAND RAPIDS, MICH., Juue 10, 
JouN Browy, Esq., 
New York. 
Dear Sir ;:—Herewith I enclose Fifty Dollars ($50.00), foe 
which please send me, by Express, 
Two suits of your No. 2 underwear, size 38 inches. 
Six fine white shirts, linen bosoms, and cuffs. 
Two dozen collars for same, 15 inches. 
One dozen fine white hem-stitched handkerchiefs. 
Yours Respectfully, 
Gro. R. Davi. 4 


Letter with Order to Publishers. 
DrEs MOINES, Iowa, May 8, 
Mr. HERMAN MEHERLEY, 
48 Park PIl., New York. 
Dear Sir:—Please forward to me by express, the following: 


6 Copy Books,. : . ° ° fo.60 
a Copy Book, bound in cloth, ° ° ° 
S| Song Book, ° e ® ° e 
s Complete Pocket Atlas ° ° ° ° 
3 Gulliver’s Travels, ° ° ° ° 
8 Economical Cash Book, ° ° ° 2 
For which I enclose money order. £3.45 
Iam yours, 


JOHN M. Ray. 


ee 
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Form of Order to a Grocer. 
QUINCY, ILL., Aug. 14, 
Grec WILLIAMS, Esq., 
Decatur, III. 
Dear Sir:—Please deliver to the bearer, with bill of cost, 
the following: 
30 lbs. Granulated Sugar. 
4 lbs. English Breakfast Tea. 
6 ibs. Java Coffee, roasted, ground, 
3 lbs. Mocha “ 
x box Higgins’ Family Soap. 
1 bb}. Flour, “Excelsior.” 
6 gals. N. O. Molasses, 
3 box Fancy Crackers. 
Charge in acct., and oblige, 
Yours, &c., 
JosrErH E. Epwarps, 


Form ef Order to Music Dealer. 
SPRINGFIELD, ILL., April 10, 
Mr. FRED, E. PARKS, 
. LaCrosse, Wis. 
Dear Sir :—By return mail, please forward the following 
pieces of music; money order, covering cost, is herewith en- 
closed. 


Old Mill Stream. By Thos. S.Gowers, , e $0.40 
Fallen Roses, twelve short pieces, by Olson, pub- 

lished by A.C. Person, each 25c., 3.00 
‘War Song, for Piano, by Gus. Brown, published 

by Day Bros., Providence, R.I.,  . « 50 
Over the Ocean, vocal, by A. J. Gorman, published 

by W. 5 Rond, . . 


Py ® e 35 
; be us $4.25 
Your earliest attention will greatly oblige, 
Yours truly, 
JACOB SCHMIDT. 


Request fur Price List. 


KALAMAZOO, MICH., May 12, 
iMxssrs. Hoot & LEE, 


Broadway, New York. 

Gentiemen:—I have recently leased a store in this place, 
which I am at present fitting up and stocking with a full line 
of General Hardware and Sporting Goods. Please oblige me 
with your price list and best terms, at your earliest conveni- 


ence. 
I am respectfully yours, 


A, J. SULLMAN. 


Reply Enclosing Same. 
: NEW YORK, May 18. 
A, J. Sutiman, Eso., 
alamazoo, Mich. 
Dear Sir:—Yours of the 12th inst. received. We enclose 
“price list with terms marked against the several lines. We 
‘believe you can make a Satisfactory selection from our stock, 
and would like you to examine it if you can make it conveni- 
-ent todo so. If not we shall endeavor to fill any order with 
which you may favor us, agreeable with instructions. We 
shall require Bank draft on New York for the amount of the 


corder, or good reference. 
We are, respectfully, 


Hoo. & LEE. 


Ordering Goods. 
KALAMAZOO, MICH., May 21, 
“Messrs, Hoo. & LEE, 
Broadway, New York, 

Gentlemen >—Your favor of the 14th inst. with price list re- 
ceived. I am unable at present time to come to New York 
for the selection of my stock, and believe it unnecessary, as I 
am quite willing to leave the selection to yourselves, I enclose 
order, to which you will please give your earliest attention, 
and forward with as little delay as possible, as per shipping 
directions attached. Send only choice goods, and draw at 
‘pleasure, allowing cash discounts, I beg torefer you to K. E, 
“OLSON & Co.,J. B. SMITH & Co,,and RUDOLPH, BROWN & Co. 

Yours, &c., 
A. J. SULLMAN. 
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Requesting Information Relative to a Business 
Location, 
DAYTON, OHnI0, June goth, 
James SMITH, Eso, 
Sheboygan, Wis. 

Deay Sir :-—Entertaining an idea of immigrating to Madi- 
son, Wis., and there conducting a business similar to your | 
own, I take the liberty of an old friend in asking your opinion 
on that location for the trade, and shall gratefully acknowl- 
edge any information you can give me as to the business be- 
ing done in that section at the present time. 

Will you also obilge me as to your views as to the expedi- 
ency of a further consideration of this subject. 

I am sincerely yours, 
H. L. WILLIAMS, 


Inquiry Concerning Shipment of Apples. 
PORT WASHINGTON, WIS., Aug. 30, 
GEo. Roor, Esq. 
Galveston, Texas. 

Dear Sir:—I\ have a large quantity of apples that I would 
like to place in the hands of a good Commission Merchant in 
your city. Would you be kind enough to give my address to 
some good party,directing them to report present state of the 
market,and answer what expense attends the handling of the, 
fruit after arrival, 

Tam, &c, 
H. F, MaGinn. 


Answer to the Foregoing. 
GALVESTON, TEXAs, Sept. 2, 
H. F. MAGINN, Esq. 
Port Washington, Wis. 

Dear Sir -—Your favor of the 2d inst. received, and we have 
handed the same to Messrs. Goodman & Co., requesting them 
to respond to your inquiries. They have a good reputation 
as commission dealers, and will, I think, give satisfaction. 

: I am, yours truly, 
GEo. Root. 
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Commission Merchant Soliciting Consignment. 


GALVESTON, TEXAS, Sept, 15th, 
Hi. F. MAGINN, Esq. 
Port Washington, Wis. 

Dear Sir :—Mr. Root handed us your letter of the 30th inst, 
‘in which you ask the mkt. rep’t on apples, also expenses at- 
‘tending them, to which we reply— 

Greenings are offered at $2.25 to $2.75 per barrel, hand 
picked and carefully packed. Our commission is five per 
cent. on sales; the usual charges for carting from boat to 
Store, and labor hire in store, amounting to six cents per bar- 
rel, are additional. 

We should be pleased to hear from you further, and we will 
try and make satisfactory sales should you entrust us with 
‘your shipments. 

We are, 
Your obedient servants, 
GOODMAN & Co. 


Shipment of Apples on Commission. 


PORT WASHINGTON, WIS., Sept. 30, 
MESSRS. GOODMAN & Co. 
/ Galveston, Texas. | 
Gentlemen:—Your favor of the r5th ult. received. I have 
‘to-day shipped to your consignment two hundred barrels ‘ap- 
ples (Greenings), byC. B. & Q.R. R., due in your city, at their 
pier, on the 2d inst. 
Please take them in charge and sell to the best advantage 
holding proceeds subject to my order. 
Advise me upon receipt of fruit, 
Tam yours, &¢., = 
H. F. MAGInn. 


Acknowledging Receipt of Consignment. 
GALVESTON, TEXAS, Oct. 2, 
|H. F. Macinn, Esq. 

Port Washington, Wis. 

Dear Sir:—We have your favor of the 3oth inst. notifying: 
us of the shipment of 200 barrels Apples by C.,B.& Q. R. R. 
The fruit arrived in good order and is nowin store. Have 
several barrels opened, quality and packing satisfactory. We 
will forward account of sales as soon as closed out. We 


remain, 
Your ob’t serv’ts, 


GoopMan & Ca 





Reporting Sales of Shipment. 
GALVESTON, ‘TEXAS, Oct. 15, 
M. F. MAGINN, Esq. 
Port Washington, Wis. 

Dear Sir:—Enclosed please find account of sales of Apples. 
received per C., B. & QO. R. R., on 2d inst. Proceeds to your 
credit and subject to your order $342.00, There is a good dee 
mand for Apples at present, and we hope to receive further 
consignments from you, 

We are, 
Yours very truly, 
GOODMAN & CO, 





Form Account of Sales. 
GALVESTON, TEXAS, Oct. 15, 
Sold by Goodman & Co., for account of H. F. Maginn, Port 
Washington, Wis. 
100 Barrels of Sweet Potatoes, 
at $2.00, e ® e e 
Paid, 
Freight, Santa Fe R.R.,. .« 
Cartage to Store, and Labor, 
Commission, § per cent., . « 


Net proceeds to your credit, 





Answer to Foregoing. 
PORT WASHINGTON, WIS., Oct. 20, 
Mussrs. GoopMAN & Co. 
Galveston, Texas, | 
Gentlemen:—Yoursof the 15th inst. with account of sales 200 
barrels Apples received. The sales were satisfactory, and 2 
am glad were so promptly rendered, as it enables me to pre- 
pare another shipment, and I trust secure the favorable mar-" 
ket you report. I shall try to have them in readiness for ship-' 
ment, via the C,,B. & OQ. R. R., next Saturday, 27th inst. 3 
shall make draft against proceeds, but will notify you here- 
after. 
Tam, &c., 
H. F. MaGIné, 





Recommending Successors on Retiring from 
Business. 
FRANKFORT, CONN,, July 8, 
Messrs, GUENTHER & Co. 
Detroit, Mich, 

Genthemen:—It is with some feelings of regret that we ane 
mounce to our friends the relinquishment of our interest in 
this business with the expiration of the next month. Our stock 
and premises will be at that time (September 1, I9—), trans= 
ferred to Messrs. Jones & Co., whom we cheerfully present 
to your notice, and feel it our duty to recommend them for 
a continuance of your confidence, The members of the firm. 
are from the East, and, having been clerks with us for seve 
era] years past, are in every way efficient and capable of cone 


tinuing the business. 
Yours truly, 


HENRY F, THORN & Ca. 


Sending a Subscription for a Periodical. 
Mr. HERMAN MEHERLEY, 
40 Park Pl., New York. 

Dear Sir :—Please find enclosed money order for Forty 
Cents ($0.40), for which send to my address, Popular Songster 
tes Yours, &c, 

JosEPH E. EDWARDS. 





Form of Printed Blank to Accompany Invoice. 
CHICAGO,.cecccecs ieeee: 


Enclosed please find invoice..........amounting to $.....6: 
© forwarded by .......066. Dill of lading herewith, as pex your , 
order of......... or 
These goods leave us in good condition, and we trust wilJ 
prove satisfactory. Should anything, however, appear objece 
tionable, we shall be obliged to you if you will notify us 
promptly. 
Yours very respectfully, 


Letter from a Commercial Traveler. 
STANTON HOUSE, MILWAUKEE, WIS.. 
August 29, 
Mrssrs, KAVANAUGH & Co. 
New York, N, Y. 

Gentlemen:—lI arrived from Los Angeles yesterday, after @ 
‘somewhat disagreeable ride, the weather having been exe 
tremely hot and the roads very dusty. I have called upon some 
of the trade, and, judging from the low stock of goods in their 
hands, I shall take some large orders. There is a better feele 
ing among the leading houses than I expected. [ called upon 
Messrs. A. J. K. & Co., agreeable with your instructions, but 
was not favorably impressed with them, their store and stock 
‘having a very slack appearance, and showing a loose way of 
doing business. I could not learn of their doing the amount 
of business represented, nor could I obtain satisfactory infore 
mation as to their standing. I should hesitate filling any 

“orders without a guarantee. You will recall my writing you 
concerning LEE & Co., while upon a previous trip. Any 
-doubts concerning them that existed then are now dispelled, 
I find them doing a good cash trade, and in the confidence of 
‘some of the best houses here. I believe them safe for any 
‘reasonable amount. Our new goods are appreciated, and ore 
ders exceeding my anticipation have already been taken, 
Shall leave here for Cincinnati on the 31st inst., in the meane 
time shall keep you informed of what is done here. 

Very respectfully, 
HENRY M. Clark. 


Form of Opening Announcement, for Circular 
Letter, or for Publication. 


‘To Our PATRONS AND FRIENDS: 

We cordially and especially invite the attention of our pae 
trons and friends to our new display of (Aeve state mew shea 
ctalties). We have met with such gracious encouragement 
during the past season, and our efforts to meet the public dee 
mand have received such liberal support, we feel doubly ase 
sured our present stock will prove equally inviting, and fully 
as desirable an exhibit as any we have heretofore made, 

(Signature.) 
(Address.) 


Offering to Open a Business Account. 
QUINCY, ILL., Aug. 24,’ 





GEO. WILLIAMS & Co. 
Decatur, III. 

Gentlemen:—Our business interests having so much sure 
passed our anticipations, we feel justified in enlarging our 
accommodations, that we may better meet the demands upon 
us, and, if it is agreeable to yourselves, should be pleased to 
open an account with your house. We shall not ask a credit 
of more than One Thousand Dollars ($1,000), and if you feel 
willing to make this arrangement with us, our Mr. James will 
meet you and furnish any information you may ask regarding 
the condition of our affairs. 

We are yours, &c., 
JAMES & CLARK, 


Answer to Foregoing. 
DECATUR, ILL.. Aug. 30 
MESSRS, JAMES & CLARK, 
Quincy, Ill, 

Gentlemen ¢—Your favor of the 24th instant received. We 
should be pleased to meet your Mr. James, and if his state. 
ment is approved we shall be happy to grant you the eredit 
named, and serve you as Satisfactorily as we have heretofore 
endeavored to doin our cash transactions. We remain, 

Yours very truly, 
GEO. WILLIANS & Gm» 


Inquiry as to Responsibility. 
SPRINGFIELD, ILL., April te, 
Mr, FrReD E. PARKS, 
LaCrosse, Wis. | 
Dear Sir:—You will oblige me by stating if Mr. Chas, 
Snow, of the firm of C. Snow & Co., of Milwaukee, Wis., is 
known to you and deserving of credit. Weare, 
Very truly yours, 
EARLY BROSs. 


Answer to the Foregoing. 
LA CROSSE, WIS,, April 13, 
Earty Bros. 
Springfield, Ii. 

Gentlemen :—Yours of the roth inst. received, and J am 
pleased to report Mr. Snow an old acquaintance, and entirely 
worthy any trust you may place in him. 

I am, very truly yours, 
FRED E, PARKS, 


_ Another Inquiry as to Responsibility. 
Jonn Brown, Esa. 
Providence, R. I. 

Dear Sir :-—We are requested by Mr. Frank Whittaker, to 
apply to you for information as to his standing and responsie 
bility commercially. He is about entering business relations 
with us, and your prompt reply will greatly oblige, 

Yours respectfully, 
DavIS BROS. 


Requesting Settlement of Account. 
BUFFALO, N. Y., Dec. 12, 


Gro. Eis, Eso. 
Toledo, Ohio. 
Deay Sir: —We have for several days past been looking for 
@ remittanee from you covering your March aceourt, and as 


| 7 
the necessity of meeting our own engagements punctually its 
ever before us, we are obliged to remind you that prompt pay- 
Ments are requisite and indispensable to the credit system. 


Iam yours, &c., 
JAMES WALSH. 





Apologizing for Delay in the Payment of an 
Account. 
JAMES WALSH, Esq. 
Buffalo, N. Y. 
Dear Sir:—I regret extremely my delay in meeting 
“promptly the payment of March bills, and can only excuse 
myself on the ground of business depression and consequent 
difficulty in making collections. I herewith enclose, in part 
payment of account named, bank draft on your city for One 
Hundred Dollars ($100), which please pass to my credit. The 
balance I shall try to remit by the 25th inst. 
I remain yours, &c., 
GEo. ELLIS. 





Letter Noticing Error in Invoice. 
GRAND RAPIDS, MICH,, June to, 
| DEAN PapeR COMPANY, 
Philadelphia, Pa. 
Genthemen:—We call your attention to an error in the exe 
( tension of items in your last invoice, by which we are charged 
with $60.00 more than the invoice actually amountsto. Please 
correct and oblige, Yours very truly, 
CHAS. PECK. 





Answer to Above. 
PHILADELPHIA, Pa., June 12, 
Cwas. PECK, Eso. ss 
Grand Rapids, Mich. 

| Dear Sir:—We find the amount charged in your account 

correct, and believe the error to have occurred in taking off 

items from the invoice Book. Enclosed we hand you a cor- 
' rect involce,and beg your indulgence for any seeming neglie 

gence. We are yours, &c., 

DEAN PAPER CO. 


An Urgent Request for Payment. 
CONCORD, N, H., Dec. 10, 
Messrs. CLARK & BASSETT, 
Lancaster, Pa. | 

Gentlemen:—Being greatly disappointed at your neglect in | 
settling your account agreeable to promise, we are compelled 
tosay the margin on the goods sold you will not admit of 
longer credit than has been allowed. 

We regret inconveniencing you, but shall have to make 
draft by the 20th inst. for amount of statement rendered. 

Very truly yours, 
WARD & WOOD. 


Another More Pressing. 


CHICAGO, ILL., Jan. 8, 
foun Jounson, Eso. 
New York. | . 
Dear Sir:—Herewith enclosed please find statement of ace 
count to date, showing balance of Four Hundred and Twelve 
Dollars ($412) in our favor, which you will see averages be- 
tween thirty and ninety days. Having large payments to meet 
by the 15th inst., it necessitates our urging greater prompte 
ness on your part in making remittance, and we trust you can 
favor us with a settlement in full, or the greater part of the 
acct. by that date, 
| Yours very truly, 
EveNs & MORSE. 


Reply to the Foregoing. 
NEw YORK, Jan. 85,. 
Messrs. EVENS & MORSE, 7 
Chicago, Ill. 

Gentlemen:—Yours of the 8th inst. received, with statement 
ef account. I regret not being able to make full settlement, 
but with this hand you my check for Two Hundred and Twelv& 
Dollars ($212) on account, which please put to my credit. 

§ am yours, &c., 
Joun JoHNsON: 


Delaying Payment of Account. 


BURLINGTON, IOWA, Feb. 9, 
MESSRS, MARSH BROs. 
Keokuk, Iowa. 

Gentlemen:—I received yours of the 4th inst., with enclos- 
ures, and note your remarks, I am compelled to defer settle- 
ment of the account until the latter part of the month, not 
doubting that I shall at that time be in condition to meet your 
draft or make remittance. Believe me, 

Sincerely yours, 
JOHN Davis. 


Notice of Draft. 
CuicaGo, ILL., Aug. 4, 
J. M. Smitu, Esq. 

Dear Sir ;—We have this day deposited in bank for collec» 
tion three days’ sight draft on you for One Hundred and Twenty 
Dollars ($120), which please honor, and oblige, 

Yours, &c., 
MURPHY & Co. 


Inquiry for Baggage. 

WVote.—If the place of destination be a City, and Baggage be missing, 
inquiry should be made of the General Baggage Master at that depot; 
but if the destination be a Way Station, inquiry should be addressed to 
the Agent at that station. 

PALMER HOUSE, 
CHICAGO, June 12, 
TO THE GENERAL BAGGAGE MASTER, 
Chicago & Alton Railroad Depot, Chicago. 

Sir :—I left New York on the Ist inst., on the 4:20 P. M. 
train via C. B. & Q.R. R.,and arrived in this city at6A. M. 
yesterday morning. As customary, I gave my baggage eheck, 
No. 852, to the Express Agent on the train, taking his receipt 
forsame. He now returns it to me, saying my baggage had 
notarrived. It isa large sole-leather trunk, canvass covered, 


"$0. 


initialed on both ends, H. W., New York. Please dispatch a 
* tracer ” without delay, and as soon as heard from notify me 
at the above address. 
Yours, &c., 
JOHN WOODBURY. 


Letter Dismissing a Teacher. 
COOPER INSTITUTE, 
TRENTON, N. J., Oct. 3, 

Dear Sir :—It becomes my duty to inform you that the 
€ommittee controlling the Institute’s affairs have found it 
mecessary to retrench its expenses, and in so doing are come 
pelied to dispense with the services of the junior professor. 
In consequence of this change we shall hereafter be deprived 
of your valuable services, Regretting the expediency of this 
measure, and wishing you every success, Iam, 

Very truly yours, 
FRED WHITE, 
To PROFESSOR C. B. ROGERs, Chairman. 


BUSINESS LETTERS OF INTRODUCTION. 





A business letter of introduction is a letter by which pere 
gons are made known to each other, for business purpose 
only. Like other business letters they should be brief and te 
the point. They are usually presented personally, and necegs 
sitate no social obligations. 


Introducing a Gentleman Seeking a Position ag 
Bookkeeper. 
DETROIT, MICi., Aug. 3, 
Mr. WM. LEVY, 
Chicago, ll. 
Dear Sir:—It gives me great pleasure to introduce to yeu 
the bearer, Mr. Andrew Johnson, who visits your city for the 
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purpose of seeking employment as a bookkeeper. He Is a 

young man of good character, strict integrity, and superior 

ability, and is entirely worthy of your confidence. Believe; 

' me, I shall esteem it a personal favor if you will use your ine 

Jauence in his behalf. I remain yours, 
Very truly, 

H. F. MAGINN, 


Introducing a Gentleman Seeking a Clerkship. 
KALAMAZOO, MICH., May 12, 
#1. M. Hoot, Esq. 
Broadway, New York. 

Dear Sir:—I take the liberty of an old friend in bringing 
€o your acquaintance the bearer, Mr. Williams, and in solicit- 
dng your influence for him in his endeavor to find employment 
in your city. He has been in my counting room for several 
years,and it gives me pleasure to say that he has proved him- 
self eminently trustworthy and capable. I hope it will bein 
‘your power to secure for him a favorable engagement. 

Iam yours, sincerely, 
| James M. Leg, 


Yetter of Introduction Previous to Opening an 
Account. 
| NEw YORK, May 38, 
A. J. SULLMAN & Co. 
Kalamazoo, Mich. 

Gentlemen :—By this I have the pleasure of introducing te 
you Mr. L. N. Adams, of the firm of Clark & Adams, thiscity, 
with whom I have had an extended acqudintance for some 
years past. They are gentlemen of integrity, and I believe 
‘dn every way reliable, and should they open business relations 
@rith you, I trust may have the advantage of your best terms 

I remain, gentlemen, 
Yours very truly, 
S. E. EDWARD, 
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Introducing a Friend Seeking an Appointment of @ 
Member of Congress. 
GALVESTON, TEXAs, Sept. 2, 
Hon. Q. R. MILLs, 
Washington, D.C. 

Dear Sir:—Allow me to make known to you the bearer$ 
Mr. John Adams, He is desirous of conferring with you in 
reference to an appointment, Any assistance you may be. 
able to extend to him will be gratefully acknowledged by, 

Your obedient servant, 
H. F. MAGINN. 


Introducing a Literary Friend to Publishers. 
KaLAMAZOO, MICH., May 21, 
Mussrs. Hoo. & LEE, 
Broadway, New York. 

Gentlemen :-—The bearer, Mr. Charles Jones, I commend to 
your favorable consideration. He has several manuscripts. 
ready for publication, upon which he wouldlike your opinion, 
and which, doubtless, you will find worthy your attention, My 
past acquaintance with you justifies me in the belief you may 
come to an understanding of mutual pleasure and benefit, 

I am, respectfully yours, 
A. M, JOSEPH, 


Introducing a Clerk for Commercial Advice. 
| DAYTON, OHIO, June 9th, 
jamzxs SmitH, Eso. 
Sheboygan, Wis. 

Dear Sir :—I have taken the liberty of introducing the 
bearer, Mr. A, J. Smith, to you, and recommend him to apply 
tofyou if in need of advice orinformation. He visits your city 
in my interest, and should he require any service that you may 
be able to render him I shall be grateful for the kindness, 

Relying on your usual disposition, 

J am, truly yours, 
L. O. SULLMAN, 
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LETTERS OF CREDIT. 


A Letter of Credit is one in which the writer’s character or 
reputation procures or entitles trust to be given to another for 
a certain amount, within a given time, promising to be re- 
sponsible for the same if the person receiving credit fails to 
make payment. The signature of the person receiving the 
credit should be appended at the lower left hand side, to 
identify the person named in the letter. A letter of introduc- 
tion and a letter of credit are frequently combined. 


Letter of Credit. 
PRANKFORT, CONN,, July 9, 
Mr. H. GUENTHER, ESQ., 
Detroit, Mich. 

Dear Sir :—Please allow Mr. A. Wood a credit for such 
selections as he may make, to an amount not exceeding Five 
Hundred Dollars ($500), for two months. I will become re- 
sponsible for the payment of the same should Mr. Wood 
neglect to do so at ths proper time. Be kind enough to in- 
form me of the amount for which you give him credit, with. 
date when it becomes due; also, in default of payment, for- 


ward notice immediately. 
I remain, yours, very truly, 


Mr. Wood’s signature, | _ Harry F,. THORN. 
A. Woop. 


Letters of Introduction and Credit. 
DES MOINES, fowa, May 4, 
MR. HERMAN MEHERLEY, 
| Chicago, III, 

Dear Siv:-—I beg leave to introduce to you the bearer, Mr, 
T. O. Gates, of the firm of Gates Bros. & Co., this city. Heis 
visiting Chicago for the purpose of purchasing fruits for can- 
ning, and although not exnecting to be in want of funds, 
should such an exigency arise, we will thank you to accom-/| 
modate him on our account to the extent of Three or Four 
Thousand Dollars, ($3,000 or $4,000) drawing upon us at short 
sight for your advances. We append Mr. G.’s Signature. we : 
are, Yours respectfully, a 
Mr, Gates’s signature, A. j. SULLMAN, 

T. O. Gates. 


LETTERS OF APPLICATION. 





A Letter of Application is one in which the writer solicits 
employment, It being the means of representing one’s abil- 
ities, and the making of a favorable impression the writer’s 
desire, he should use extra care. in its construction and pen- 
mansnip, as the letter itself often decides the writer’s fitness 
for the position applied for. If answering an advertisement, _ 
the name of the paper in which the advertisement appeared 
should be mentioned, and whenever the advertisement itself 
lean be used, the same should be neatly pasted to the sheet 
upon which the application is written, the proper place being 
at the head of the sheet. 

The applicant may state what advantages he enjoyed, and 
express his intention of honestly endeavoring to perform the 
duties required, but should make no mention of his character 
or qualifications. These should be learned from his testimoni- 
als or references. It is best to enclose a copy of any testimo- 
nials we have, marking them as such; then, if any interview 
is requested the originals should be shown. 

The importance of promptly dispatching an application 
soon after hearing of the position, or reading the advertise- 
ment, is very evident and sufficiently suggestive when it is © 
considered how many others, seeing or hearing of the same, 
are also likely to be applicants. 


Application for Position of Office Boy. 


WANT ED.—A boy todo office work; must reside 

with his parents, and come well recommended, 
salary $3 per week; address in own handwriting, A. 
J.S., P.O, Box 1234. 


50 OAK STREET, 
CHICAGO, ILL., May 1, 
A. J. S., Eso. 
P. O, Box 1234, Chicago. 

Siv:—I would respectfully apply for the position advertised | 
in to-day’s Globe. Iam fifteen years old, reside with my pa- 
rents, and refer you to W. D. Wells, 400 Market street, from 
whom I received the enclosed testimonal. 

Yours truly, 
WILLIAM HAYDEN. 


Application for Clerkship. 
TOLEDO, OHIO, Dec. 12, 
JaMES WALSH, EsQ., 
Toledo, Ohio. 

Dear Sir>-—Hearing through a friend (Mr, Simpson) of the 
vacancy of the position ot shipping clerk in your house, I take 
the liberty of making application for the same. I have had 
but little mercantile experience, yet I am not entirely unac- 
quainted with business customs, having often assisted in my , 
cousin’s store in this city. I am eighteen years of age, and 
have relatives in this city with whom I make my home. 

For information as to my character, please enquire of S, 
Lawrence, Esq., and C. Hamill, Esq., both of this city. 

Very truly yours, 
J. H. MONROE. 


Application for Position of Commercial Traveler. 


WANTED—A good traveler for a manufactur- 
‘ing and jobbing hosiery works near Philadel- 
phia. Answer must state age, experience and 
references. Address Hosiery, Sus office. 


PHILADELPHIA, Jan. 17, 
@FTIOSIER., 
Sun Office, Philadelphia. 

Gentlemen :—In reply to your advertisement in the Sun of 
to-day, a copy of which is attached herewith, I most respect-_ 
fully ask your consideration of the enclosed testimonial from 
my late employer, My connection with said gentleman was 
severed by financial difficulties, caused by the present busi- 
mess depression, I am conversant with commercial traveling, 
and fully acquainted with the jobbing and retail dry goods 
trade of both city and country, and believe 1 amon such terms 
with them as would enable me to secure a liberal patronage. 
I am thirty-five years of age, capable and willing to withstand 
the fatigues of the road, and, if we enter upon an engage- 
ment, no effort shall be wanting on my part to merit your 
confidence andesteem. Believe me, 

Very truly yours, 
GEO. ELLs. 
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Application for Position of Bookkeeper. 


WANTED—A bookkeeper competent to take 

catge of a set of double entry books, and to 
assist with correspondence. Only those need ap- 
ply who can furnish unexceptionable references 
as to character and ability, Address S. & B., . 
Quincy, Ill 


QUINCY BUILDING, 
CuHicaco, ILL, Aug. 4, 
Messrs. S, & B. 
Quincy, Ill. 

Gentlemen:—I\n reference to the above advertisement, which | 
appeared in to-day’s Reporter, l respectfully offer my services 
Iam at present bookkeeper with Messrs. Crawford & Co., but « 
desire advancement. Iam perfectly familiar with the duties. 
of the position applied for, and am at liberty to refer you to 
my present employers, who will, I think, satisfactorily answer 
any questions as to my character and qualifications. 

Very respectfully, 
J. M. SMITH, 


Application for Position as Salesman and Collector. 


go May STREET, 
BURLINGTON, IowA, Feb. 9, 
ASassRS. MARSH Bros. 
Burlington, lowa. 

Gentlemen :—1 am recommended’ by Mr, Chas. Lynn to 
apply to you for the position of salesman and collector, re- 
cently occupied by him in your warehouse. 

I am twenty-three years of age, and reside with my uncle 
in this city, who will give bonds for me if required. I have 
had some experience in your line of business, and should be 
pleased to have a trial with you, if preferable, previous to a 
permanent engagement. I am at liberty to refer to Messrs. 
J. Olson & Co., Hatters, 123 Bond street; also to J. M. Williams 
& Co., Clothiers, 46 First street, Milwaukee, Wis. 

Very respectfully, 
HaRRy Warp. 
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Application for Employment as Gardener. ; 


SPRINGFIELD, ILL., April 10, 
, Mr. FRED. E. PARKS, 
. La Crosse, Wis. 
_ Sir :—I have to-day learned you wished to secure the sere 
vices of a competent gardener, and being at present without 
a permanent engagement, I would be pleased to have you exe 
amine the enclosed copies of testimonials of gentlemen by 
whom I have been employed. 

_ I have had extended experience in the care of private 
grounds, and am acquainted with the management of the 
greenhouse and hot house, also with the growth and culture 
of fruits and vegetables. 

IT am married and have a small farily, which I should pree 
fer to have with me; but would enter upon such an arrang@e 
ment as would prove satisfactory to you, should you entertain 
this application. 

Yours, very respectfully, 
JAMES WALSH. 





Application for Situation as Coachman. 


WAN TED~A respectable young man, of good 
address,ascoachman. Must thoroughly un- 
derstand his business, and have first-ciass refer 
ences for honesty, sobriety and capacity, Address 
Competent, Box 20, Star up-town office, No. 1234 


Broadway. 
NEw YORK, Jan, 16, 
®COMPETENT,” 


- Box 20, Star up-town office, 
No. 1234 Broadway, New Yerk. 
From to-day’s Star I take the above advertisement, and r@e 
{ spectfully apply for the situation. [J am a single man, thirty 
years of age,and have had considerable experience in the 
care and driving of horses. I am well acquainted with the 
drives at Saratoga and Newport, besides being familiar with 
all the streets, I am permitted to refer you to 

Chas. M. Rosenfield, Esq., No. — Fifth Ave; A. Derr, Esq. 

No. — Forty-fourth St; Mrs. A. J. Mikal, No, — Park Ave. 

Your obedient servant, 
HENRY CLARKSON, 

No. beamed Bank St. 
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Application of Man and Wife for Farm and 
Housework. 


WANTED—A man and woman (married or sine 
gie), to fo a short distance into the country, 
Man to do iarm work and take care of stock. 
oman for general housework; must bea good 
washer andironer, Address M. C., Chicago, Il. 


DECATUR, ILL., Jan. 8, 
M. C,, 
Chicago, Ill. 

In answer to the above advertisement, which appeared in 
‘to-day’s Zzmes (Chicago), I should like to secure the situa 
tion for myself and wife, if the location is a healthful one and 
the wages satisfactory. I understand farming and the care of 
stock, and my wife is a good housekeeper and laundress. We 
can supply testimonials 1f you desire them. A line addressed 
as below will receive prompt attention. 


Yours respectfully, 
Care of Box 22, Decatur, Il. EDWARD CLARK. 


NoTe.—In consequence of a delicacy on the part of clerks to ask of 
an employer an increase of salary, the following is introduced, beheving 
it will meet the wants of many a deserving employee, whose industrious. 
habits and diligent discharge of duties are worthy of proper remunera- 
tion. 

Application for an Increase of Salary. 
CHICAGO, Sept. 2, 
MESSRS. CLARK & BASSETT. 

Genthemen:—Without wishing to trespass upon your valua- 
ble time, permit me to ask your consideration of a subject 
which to me is of urgent necessity, namely, the question of 
an increase of salary. J have been with you nearly two years, 
in which time you have doubtless determined upon my dispo- 
sition and ability to do the work required of me, and, in call. 
ing your attention to this subject, I doso under the belief that 
it escaped your notice in the more pressing demands upon 
your time. It has been my constant endeavor to perform, 
faithfully and punctually, such duties as have been entrusted 
to me, and if I may venture to hope for encouragement from 
you believe me ever ready and willing to respond to any and 
all demands your interests may require 

Iam, yours truly, 
JAMES MEANS, 
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Another on the Same Subject. 
DECATUR, ILL., Aug. 30, 
Messrs, JAMES & CLARK, 

Gentlemen -—1 have been waiting a favorable moment, in 
which I could speak with you in relation to the promised ad- 
vance in my salary. The increased amount of business in 
the past year has greatly added to my duties, and in the per- 
formance of them I have ever tried to be prompt and accurate. 
I trust my efforts have met with your approval,and, therefore, 
that you will regard this matter as liberally as possible. 

Very respectfully, 
JAMES CLARK, 


LETTERS OF RECOMMENDATION. 


A Letter of Recommendation is one in which the writer, for 
the purpose of promoting the interest, happiness or benefit of 
another, commends or favorably represents his character and 
abilities. These expressions of worth should be guarded, that 
no false impression be conveyed, and while esteeming it a 
privilege to say all the good we can for those we recommend, 
we should, at the same time, avoid flattery. 

Never recommend an unworthy person, even moderately, 
It may be hard to refuse a testimonial, but it is decidedly 
preferable to mentioning the little good and hiding the greater 
bad qualities. These testimonials are frequently received, 
and the bearer of them taken into service on confidence, upon 
the representations contained in them without further ques- 
tions as to antecedents, &c., therefore, where a truthful state- 
ment cannot be made or a Strictly just impression be given, 
it is more honorable to avoid giving the letter, 


General Recommendation. 
CHICAGO, Jan. 2, 
To WHOM IT May CONCERN: 
The bearer, Mr. Andrew Barrett, is personally known tome 
as a young man of sterling worth. He has recently graduated 
at Columbia College, and as a student distinguished himself 
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for his diligence, accuracy, integrity and the conscientious dis- 
charge of his duty. As a member of society, he, being of good 
family, and with a character untarnished, is highly esteemed. 
I cordially recommend him to good people everywhere, and 
especially to those to whom he may offer his services, whether 
commercially or socially, Very respectfully, 

JOHN WOOLEY. 





Recommending a Teacher. 
FRANKFORT, CONN., July 9, 
M. H. GUENTHER, Esq., Chairman, 
_ Hartford, Conn. 

Dear Sir:—The bearer, Mr. Lloyd Clark, about leaving this 
district, where he has been engaged in the work of teaching, 
is,I am pleased to say, of good standing here. I have had two 
boys attending his school, and in their advancement he has 
proved himself possessed of tact, learning, enthusiasm and a 
high degree of patience, His character is above reproach, 
and J cheerfully recommend him toa position in one of the 
district schools of your town. Iam, 

Very sincerely yours, 
A. M. Davis, 
Chairman School Committee. 


Recommending a Salesman. 
GRAND RaAPIpDs, MICH., June 12, 
Cas. PECK & Co. 
: Philadelphia, Pa, 

Gentlemen:—The bearer, George Knight, being about to 
leave our employ, it gives us pleasure to testify to his merits 
asa salesman, the capacity in which he served us. He has 
been with us for the past eight years,in which time he in- 
variably discharged his duties with skill and ability. He was 
very punctual at his work, was courteous to our customers, 
and reliable in his accounts; and, by his care and attention 
to our out-of-town customers, made himself specially valuable. 
He bears a good character as a gentleman as well as a man 
of business, We are, very truly, 

| Messrs, GOODMAN & Co. 


Recommending a Bookkeeper. 
NEW YORK, May 18, 
A. J. SULLMAN & Co. 
Detroit, Mich. 

Gentlemen :—Mr. James P. Dunn, the bearer, who is now 
leaving our employ, has been in our counting room for five 
years, during which time he has faithfully attended to his 
duties, proving himself to be industrious and thoroughly reli- 
able. Heis a good penmian, correct accountant, and acquainted 
with correspondence. We shall at any time cheerfully respond 
to ali applications we may have regarding his character and 
abilities, and wish him every success, 

Very truly yours, 
A. MILLER & Co. 


Recommending a Porter. 


CHICAGO, ILL., Aug. 29, 
Maussrs. KAVANAUGH & Co. 
Chicago. 

Gentlemen:—The bearer, Mr. Williams, has been employed 
by us as porter for the last four years, and has faithfully dis« 
charged all the duties devolving upon him. He is industri- 
ous and reliable, understands the receiving and shipment of 
goods, is a good marker, and writes legibly fora man in his 
position. He is not addicted to spirituous liquors and bears 
a good moral character. We are, &c., 

A. M. JOSEPH & Co. 


Recommending a Waiter. 


CONCORD, N. H., Dec. 20, 

James Mikal, the bearer, has been a waiter in my saloon 
for the past year, and has given entire satisfaction, both to 
myself and my patrons. He is well acquainted with the du- 
ties of the position, is honest and obliging, and very neat in 
his appearance and about his work. I can safely recommend 
him asa first-class waiter to any one requiring his services, 

Very truly, | 
G. W, Brown, 


ee 
Recommending a Cook. 
Cx1caGo, ILL., July ro, 
John Glover, the bearer, has been employed by us as cook’ 
for several seasons past. He is capable of all kinds of cooke 


ing, is willing and obliging, and has at all times given satis- 


faction in the discharge of his duties. 
WINN & CLARK. 


Recommending a Gardener. 
PoRT Jarvis, N. Y., May I, 

This testimonial as to the capabilities of the bearer, James 
Giark, is to certify to his being thoroughly competent in the 
care of hot and cold graperies and greenhouses, also under- 
stands floriculture and vegetable gardening. He has been 
employed by me during the past two years, and has very suc 
cessfully and satisfactorily performed his duties. He is hone 
est, good-natured and trustworthy. Iam, &c., 


WILLLIAM A. MOOR. 





Recommending a Coachman. 
400 PARK AVE., 
DEs MOINES, JOWA, May 4, 

The bearer, Martin White, is a careful driver,a good groom, 
and thoroughly understands his business. He is sober, ine 
dustrious, willing and obliging, and has served me faithfally 
while in my employ. Tam, &c., 

JAMES JONES, 


FAMILIAR LETTERS. 





Familiar Letters are those of anintimate, friendly or affece 
tionate nature; hence they are in character and style totally 
different from business letters, 

In business letters the object of special attention isto write 
the communication in as clear and concise language as the 
sense will admit, while familiar letters claim a wider range of 
thought, a nicer discernment in the choice of words, a more 
finished and ornamental style of expression. 

Embraced in this class of letters are those of a womestie 
os family nature, letters of courtesy, friendship and love, 
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Some of these having distinctive characteristics will be pre- 
sented under separate heads. 

It is evident these different letters have a relative connete 
tion, yet each must ~epresent a style peculiar to itself, regu 
lated by the degree of respect the person addressed claims of 
us, by reason of age, relationship, the strength of our esteem 


or the warmth of our attachment. ; 
The following remarks on elegance in epistolary composie 


tion may be of interest, and lead to the diligent study of vari- 
ous authors as a means of improving the style of our own 
letters, for, whatever may be said to the contrary, every man’s 
style is formed,to a great extent, by unconscious imitation. 
Style has been termed “the dress of thoughts.” We would ‘ 

rather it should be understood the thoughts themselves, ar- 
sangedinaclear,connected manner. Elegance instyle, then, 
is plainly an intelligible choice of words, selection of terms 


and manner of expression. 
To obtain a correct style, diligently practice composition; 


that is to say, the correct and pleasing expression of your 
‘thoughts in words. I do not mean that you should begin by 
writing a speech, that comes at the end of your training; but 
learn first to frame a neat sentence in apt language. Indeed, 
when you have achieved this, you are almost at the end of your 
labor. Simple as it seems, here lies all the difficulty, Words, 
sentences. “ Who has not words?” you say; ‘‘ who does nof 
talk in sentences?” JIanswer by another question: ‘*Who 
does?” Tryit. You are, I believe, unpracticed in composi- 
tion, beyond the writing of a love letter in bad English, or 
verses in worse Latin. Take your pen and set down upon 
paper the first reflections that come into your mind—no mat- 
ter what the subject. Nowread what youhave written. First, | 
examine the words. Do they embody precisely what you in- 
tended to say? Are they fit words, expressive words—in brief, 
the righ? words? You must confess that they are not. Some. 
are altogether wrong; some vague, some weak, some out of 
keeping with the subject, some slovenly, some too big, some 
too small; strong adjectives are used as props to feeble nouns; 
and do you not see how continually you use three words to 
clothe an idea which would have been far more effectually 
‘conveyed by one? 


«“ 
Then look at your sentences—how rude they are, how shapee 
Bess; how they dislocate the thoughts they are designed to 
_ embody, how they vex the tongue to speak, and grate upon 
}the ear that listens! There is no music, no rythm, no natural 
‘sequence of ideas, scarcely even grammatical accuracy. And 
‘mark how the sentences are thown together without order, 
severing the chain of thought, this one having little connec- 
tion with the predecessor, and none at all with the successor. 
Are you now satisfied that composition is an arf,to be learned 
by labor and self-training, and that it is not so easy as talking? 
Being assured of this by experiment, you will probably feel 
more inclined to make the necessary exertions to acquire an 
art that must be the foundation of your studies in the art of 
writing, and after this manner may you proceed with your task. 
Be content for a time with writing down the thought of others, 
and this for a special purpose that will presently be shown. 


Take a writer of good English—Swift, Addison, Dryden, 
Macaulay and Cobbett—and read half a page twice or thrices 
close the book and write in your own words what you have 
read, borrowing, nevertheless, from the author so much as you 
can remember. Compare what you have written with the 
original, sentence by sentence and word by word, and observe 
how far you have fallen short of the skillful author. You will 
thus not only find out your own faults, but you will take the 
measure on them and discover where they lie, and how they 
may be mended. Repeat the lesson with the same passages 
twice or thrice, if your memory is not filled with the words of 
the author, and observe at each trial the progress you have 
made, not merely by comparison with the original, but by 
comparison with the previous exercises. Do this day after 
day, changing your author for the purpose of varying your 
Style, and continue to do so long after you have passed on to 
the second and more advanced stages of your training. Pre. 
serve all your exercises, and occasionally compare the latest 
with the earliest, and so measure your progress periodically. 

In this first lesson I pray you to give special attention to the 
words, which, to my mind, are of greater importance than 
the sentences. Take your nouns first and compare them with 
the nouns used by the author. You will probably &nd your 
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words to be very much bigger than his, more sounding, 
more far-fetched, more classical, more poetical. All young 
Writers and speakers fancy that they cannot sufficiently 
wevelin fine words. Comparison with the great masters of 
English will rebuke this pomposity of inexperience and 
chasten your aspirations after magniloquence. You will dis- 
Cover to your surprise that our best writers eschew big words 
and abhor fine words, Where there is a choice they prefer 
the pure, plain, simple English noun—the name by which the 
ahing is known to all their countrymen, and which, therefore, 
us instantly understood by every audience. The great authars 
call a spade “a spade,” only small scribblers or penny-a-liners 
term it an “implement of husbandry.” If there is a choice 
of names, good writers prefer the homeliest, while you select 
the most uncommon, supposing that you have thus avoided 
vulgarity. The examples of the masters of the English tongue 
should teach you that commonness (if I may be allowed to 
coin a word to express that for which I can find no precise 
equivalent) and vulgarity are not the same in substance, Vul- 
garity is shown in assumption and affectation of language quite 
as much as in dress and manners, and it is never vulgar to be 
natural. Your object is to be understood. You will be ree 
quired to address all sorts and conditions of men; to be Suce 
cessful you must write in a language that all classes of your 
countrymen can understand. 


Then for the sentences. Look closely at the construction, 
comparing it with that of your author; I mean, note how you 
have put your words together. The best way todo this is to | 
write two or three sentences from the book and interline your 
own sentences, word by word, as nearly as you can, and then 
you will discover what are your faults in the arrangement of, 
your words. The placing of words is next in importance to 
the choice of them. The best writers preserve the natural 

order of thought. They sedulously shun perplexities and ob- 
scurities. They avoid long and involved sentences. Their 
rule isthat one sentence should express one thought, and they 
will not venture on the introduction of two or three thoughts, 
if they can help it. Undoubtedly this is often extremely dif- 
Gcult—sometimes impossible. If you want toqualify an age 
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sertion, you must do so on *he instant; but the rule should 
mever be forgotten that a long and involved sentence is to be 
avoided whenever it is practicable to do so. 

Another lesson you will doubtless learn from the compari- 
son of your composition with that of your model author. You 
will see a wonderful number of adjectives in your own writ- 
ing and few in his. It is the besetting sin of young writers to 
indulge in adjectives, and precisely aS a man gains in experi- 
ence do his adjectives diminish in number. The nouns are 
never left to speak for themselves, It is curious to take up 
any newspaper and read the paragraphs of news, especially 
if they are clipped from a provincial journal, or supplied by a 
penny-a-liner. You will rarely see a noun standing alone, 
without one or more adjectives prefixed. Be assured that 
this is a mistake, An adjective should never be used unless 
it is essential to correct description. As a general rule, ad- 
jectives add little strength to the noun they are set to prop 
and the multiplication of them isalmost enfeebling. The vast 
majority of nouns convey to the mind a much more accurate 
picture of the thing they signify than you can possibly paint 
by attaching epithets to them. A river is not improved by 
being described as “flowing;” the sun by being called “ the 
glorious orb of day;” the moon by the style “ gentle,” or a 
hero by the term “ gallant.” 

When you have repeated this lesson many times, and find 
that you can write with some approach to the purity of your 
‘gutnor, you should attempt original composition. In the be- 
ginning it would be prudent, perhaps, to borrow the ideas, 
but to put them in your own language. The difficulty of this 
consists in the tendency of the mind to mistake memory for 
invention and thus unconsciously to copy the language as well 
as the thoughts of the author. The best way to avoid this is 
to translate poetry into prose; to take, for instance, a page of 
marrative in verse and relate the same story in plain prose. 

‘This will make you familiar with the art of composition, only 
to be acquired by practice, and the advantage, at this early 
stage of your education in the art of writing, of putting into 
proper language the thoughts of others rather than your own, 
és that you are better able to discover your faults. Your 
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fatherly love for your own ideas is such that you are really 
incompetent to form a judgment of their worth, or of the cor- 
rectness of the language in which they are embodied. The 
critics witness this hallucination every day. Books continu- 
‘ally come to them, written by men who are set mad, who 
| probably are sufficiently sensible in the ordinary business of 
life, who see clearly the faults of other books, who would have 
laughed aloud over the same pages if placed in their hands 
by another writer, but who, nevertheless, are utterly unable to 
recognize the absurdities of their own handiwork. The reader 
is surprised that any man of common intelligence could ine 
dite such a mass of nonsense, where the right word is never 
to be found in the right place, and this with such utter une 
consciov ness of incapacity on the part of the writer. Still 
more is he amazed that, even if a sensible man could so write, 
a sane man could read that composition in print and not with 
shame throw it in the fire, But the explanation is, that the 
writer knew what he intended to say; his mind is fullof ¢ka?, 
and he reads from the MS. or the type, not so much what is 
there set down, as what was already floating through his own 
mind. To criticise yourself you must, to some extent, forget 
yeurself. This is impracticalto many persons, and, lest it be 
S50 with you, I advise you te begin by putting the thoughts of 
others in your own language before you attempt to give formal 


expression to your own thoughts, 
The writing of letters enters so much into all the occasions 


of life, that excellence in the art becomes a very desirable 
acquisition to eyery lady’s and gentleman’s attainments; and, 
although a task of some difficulty, the above method will 
, prove its advantages by the improvement in thought and 


facility of expression acquired. 
Letters of a domestic or family nature, especially between 


parents and children, admit of the widest range in style. The 
expressions of love, the confidence of children in their parents 
and the anxious regard of parents for the welfare of their 
children, afford never ending themes of the most interesting 


description. 
Letters of courtesy, friendship and love are all of the same 


nature—the promptings of the heart. A loving heart natur- 
ally imparts its glow to the written page, and this warmth is 
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communicated by the mysterious power of words to the heart 
of the reader. It is this pleasure that excites the affections and 
awakens dormant friendships. How the heart beats with ex- 
pectation in the perusal of a letter from one we love. How 
endeared becomes our connection by this spiritual commune; 
fon, in which our minds, with an ardent zeal and devotedness,¢ 
become united, and an eloquence and freedom indulged, per- 
haps never more felicitously. 

The charm in correspondence arises from the degree of con- 
geniality in tastes, from the impressed individuality and 
unstudied naturalness of the writer, from his genuine repree 
sentations of affectation and avoidance of strained or artificial 
expressions. 

Remember the daily incidents, perhaps trivial and of small 
account to ourselves, but always so interesting and dear to 
those who know our surroundings or are acquainted with our 
associations. 

The following selections will afford a practical illustration 
of the style appropriate to familiar letters. 


Thomas Jefferson to His Daughter Martha, then in 
Her Eleventh Year, at School in Toledo. 


(ABRIDGED.) 


PHILADELPHIA, PA., Sept. 4, 
My DEAR MARTHA: 


After four days’ journey I arrived here without any accident 
and in as good health as when I left Toledo. The conviction 
that you would be more improved in the situation I have placed 
you than if still with me, has solaced me on my parting with 
you, which my love for you has rendered a difficult thing. The 
acquirements which I hope you will make under the tutors I 
have provided for you will render you more worthy of my love, 
and, if they cannot increase it, will prevent its diminution, 
Consider the good lady who has taken you under her roof; 
who has undertaken to see that you perform all you exercises 
and to admonish you in all those wonderings from what is 
right and what is clever, to which your inexperience would exe 
pose you, consider her, I say,as your mother, as the only pere 
son to whom, since the loss with which Heaven has pleased to 
afflict you, you can now look up, and that her displeasure or 
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disapprobation, on any occasion, will be an immense misfor- 
tune, which, should you be so unhappy as to incur by an un- 
guarded act, think no concession too much to gain her good will. 

As long as Mrs, Trust remains in Toledo, cultivate her affec- 
tion. She has been a valuable friend to you, and her good 
sense and good heart make her valued by all who know her, 
and by nobody on earth more than me. I expect you will 
write me by every post. Inform me what books you read, 
what tunes you learn, and enclose me your best copy of every 
lesson in drawing. Write also one letter a week, either to your 
Aunt Fay, your Aunt Wickworth, your Aunt Vernon, your Aunt 
Betsy, or the little lady, from whom I now enclose a letter, 
and always put the letter you so write under cover to me. 
Take care that you never spell a word wrong. Always before 
you write a word consider how it is spelt, and, if you do not 
remember it, turn toa dictionary. It produces gfeat praise 
to a lady to spell well. I have placed my happiness on seeing 
you good and accomplished, and no distress which this world. 
can now bring on me would equal that of your disappointing 
my hopes; if you love me, then strive to be good under every 
situation and to all living creatures, and to acquire those ac- 
complishments which I have put in your power, and which: 
will go far towards ensuring you the warmest love of your 
affectionate father. TH. JEFFERSON, 

P,.S.—Keep my letters and read them at times, that you 
may always have present in your mind those things which will 
endear you to me. 


John Quincy Adams, When Seven Years Old, to His 
Father. | 
ANNAPOLIs, June 4, 1770. 
SIR: I have been trying ever since you went away to learn to 
write you a letter. I shall make poor work of it; but, sir, 
mamma Says you will accept my endeavors and that my duty 
to you may be expressed in poor writing as well as good. 3 
hope I grow a better boy and that you will have no occasion 
to be ashamed of me when you return. Mr. Maxwell says I 
learn my books well. He is avery good master. I read my 
books to mamma. We all long tosee you. lam, sir, your 
dutiful son, JOHN QUINCY ADAMS, 
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From a Brother to a Sister, 


‘My Dear SISTER: 

- I cannot find words to express the pleasure [ felt on receiv- 
ing your letter, after the long, long monrns of silence on your 
part. You, who live in civilized communities, cannot realize 
the intense pleasure we homeless vagabonds feel, in reading 
a letter from our loved ones far away. I suppose I am not dif- 
ferent from the rest of my kind in that respect, and I know 
that a letter from you always brings the bright sunshine to my 
heart, making me happy for days and weeks. Even after 
months of silence upon your part, when I have become sad 
from disappointment and almost think you have forgotten me, 
I will turn to your last; after reading it,1 am happy again, 
aand find a thousand excuses for you. Oh, sister, if you and 
others, living in your happy homes and surrounded by loving 
friends, could realize how the hearts of such wanderers as I 
hunger for a token of love from home; and how, when it 
comes, we are often rehumanized, as it were, and saved from 
being totally lost, you would steal a little time from your many 
pleasures and devote it to sending us a word of love. 

You tell me in your last that you ‘‘will try to convince me 
that it’s not neglect’’ that has kept you from answering my 
letters. You, sister, who know my heart so well—better, per- 
haps, than any one else ever will—know that I do not think it 
is intentional neglect. No, Iam sure that itis not. You re- 
ceive my letters and are glad; just then, perhaps, you have not 
time to answer, and you think you will put it off until to-mor- 

: row. Well, to-morrow there is some new care; and so it goes 

on for many to-morrows, till, finally, you think you will answer 
the next letter, and so you wait till the next comes, never re- 
alizing how bitter is my disappointment on the arrival of each 
mail, when I inquire for a letter and the answer is, “ Nothing 
for you, sir.” Dear sister, if you know any woman who has 
a brother in this far off land, try to impress upon her mind 
what I am trying to make you understand. There are thous- 
ands of rougk fellows in this country, whose long isolation 
from woman's society and influence has made them uncouth 
qm their manners, but whose hearts are warm and true as they 
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“were in early youth, and who love and treasure the memory 
of those far away with an intensity undreamed of by those 
who pass their lives surrounded by loving friends and relae 
tives. You say that you “wish I would come back, and settle 
among those who love me.” Dearest, you are asking an 
impossibility. I, like thousands of others, started out for this 
golden land, a mere boy, with bright hopes; those hopes have 
been disappointed, time after time, and now years have gone, 
I am almost an old man, and am as far from the goal as when 
i started. Well, Iam too proud to go back and settle down 
to the life I left years ago. No,no! I must keep on till I ac- 
complish what I started out to do, or till I lay me down in 
some wild canon and end the dream in death. True, I may, 
finally arrive at the goal, as you say, but it may be when I 
have grown old and my heart has become embittered by dis- 
appointment; and then the wealth I seek may be a curse in- 
Stead of a blessing. But hope for the best. 

May all blessings be yours, and remember there is no mail 
trom the East in which I do not expect to find a letter from 
‘my sister, | Your loving brother, 

JAMEs HERRINGSHAW. 


Robert Gauley to His Mother, Written in Turin, 1740, 
Containing Interesting Accounts of Alchemists. 
DEAR MOTHER: 

If the history of Florio was too melancholy for you (as I 
fear it was), 1am now going to give you an account of some 
people that may he too mysterious for you, such as some peo- 

4 ple will scarce believe ever were, or will be,inthe world. How- 
ever, one of them I have lately met with, and I must give you 
an account of him while it is yet fresh in my memory. | 

Have you ever heard of a people called adepts? They are 
a set of philosophers superior to whatever appeared among 
the Greeks and Romans. The three points they drive at are, 
to be free from poverty, distempers and death; and, if you wili 
believe them, they have found out one secret that is capabie 
Of freeing them from all three. There are never more than 
twelve of these men in the whole world at a time, and we have 
the happiness of having one of the twelve, at thfs time, at) 
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Turin. Iam very well acquainted with him and have often 
talked with him of their secrets, as far as he is allowed to talk 
to a common mortal of them. 

His name is Andre, a Frenchman, of genteel air, but with 
a certain gravity in his face that I never saw in any French- 
man before. The first time I was in company with him, as I 
found he had been a great traveler, I asked him if he had 
ever been in England and how he liked the country? He 
said he had and that he liked it better than any country he 
had ever been in. ‘‘ The last time I was in England,” he 
added, “there were eleven philosophers there.” I told him 
I hoped that there might be more than eleven in England. He 
smiled a little, and said, ‘1 don’t talk of common philoso- 
phers; I talk of adepts; and of them I saw in England what 
I never saw anywhere else. There were eleven at table; I 
made the twelfth; and when we began to compare our ages 
they made somewhat upward of four thousand years.” 

I wondered to hear so grave a man talk so strangely and 
asked him, as seriously as I could, how old he might be him- 
self. He said that he was not quite two.hundred, but that he 
was one of the youngest at the table. He said that the secret 
of carrying on their lives as long as they pleased was known 
to all of them, and that some of them might remove out of. 
this world, but he did not think any of them would die; for, 
if they did not like this globe, they had nothing to do but go 
into another whenever they pleased. How soon that might 
be he did not know, but St. John and the traveling Jew, he 
said, had staid in it about seventeen hundred years; and some 
of his friends, perhaps, might stay as long. He said the great 
elixir, of which he had some in his pocket, made him look ' 
no older than forty; that he was afraid of no distemper, for! 
that would cure him immediately; nor of want, for that would 
make him as much gold as he pleased. He said many other 
things as strange and surprising as what I have told you. 

I was talking of him and his gold making to our minister 
here, who, upon this, told me an old story, which he had from 
Michael Rhebender, General of the King of Sardinia’s forces 
at present. The General, who comes from these parts, says. 
that when Gustavus Adolphus was going to make war with 
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the Emperor, he found himself at a loss for money sufficient 
for so great an undertaking. He was very melancholy upon 
it,and everything was at a stand, when one morning a very 
old man came to his court and told the gentleman of the bed- 
chamber in waiting that he wanted to see the King. The 
gentleman desired his name; he refused to give it, but said 
he must speak to the King and that it was on business of the 
utmost importance. Gustavus, who was incapable of fear, 
ordered him to be admitted. When they were alone the old 
man told him he knew what straights he was in for money 
and that he had come to furnish him with as much as he should 
want. He then desired him to send for a crucible full of mer- 
cury ; he took out a white powder and putin it a quantity the 
size of a pinch of snuff. He then desired him to sit by the 
crucible till the next morning, gave him a large bundle of the 
white powder, and departed. When Gustavus called for the 
crucible next morning, it was all full of one solid piece of gold. 
Ye coined this into ducats, on which, in memory of the fact, 
were struck the chemical marks of mercury and sulphur. 
Rhebender had several of these pieces thus marked and gave 
one to our minister, who told me the story. 

; ANDREW WICK. 


‘ 


Thomas Jefferson to John Zelli, of Richmond, Va., 
Containing His Opinion upon Dancing. 

Mr. Zelli was at that time a teacher of fencing and dancing, and some 

young gentlemen of the University founded by Jefferson were anxious 

to take lessons in these arts, and applied to him for the appropriation of 


a room in the college for that purpose, seconded by a letter from M. 
Zelli. 


- Mr. ZELLI1. 

( Sir s:—An application from two young gentlemen at the unie 
versity for the appropriation of a room, wherein they might 
receive instruction in the use of the small sword, having led 
me to the consideration of that subject previously to the re- 
ceipt of your letter of yesterday, I enclose you my answer to 
them, which I pray you to receive as equally an answer to 
yourself. The other part of your request for the use of a 
room for instructing them in dancing stands on more favor- 
able ground, Its object is the embellishment and not the dee 
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struction of the lives of young citizens, and the visitors seem 
to have provided for it in the statute which enacts that one of 
the rooms on the middle floor of the rotunda shall be used 
for schools for instruction in drawing, music, or any other of 
the innocent or ornamental accomplishments of life. Danc- 
ing is generally—and justly, I think—considered among inno- 
cent accomplishments; while we cannot so consider the art 
of stabbing or pistoling our friends, or dexterity in the prac- 
tice of an instrument exclusively used for killing our fellow 
Citizens only, and never against the publicenemy. Dancing, 
therefore, will be admissible in the way of private lessons in 
one of these rooms, so soon as finished; but not being so as : 
yet, it would be premature now to decide on the order of 
preferences which should be established among their differ- 
ent uses when claimed simultaneously for more than one, or 
to prescribe regulations for their preservation while in use. 
Be pleased to accept assurances of my great esteem and re- 
spect. TH. JEFFERSON. 


Louis Napoleon, While a Resident of Hoboken, N. J. 


The following is the translation of a note, without date, writtea by him 
to a friend just previous to his departure for Europe. 


VANIER, MY FRIEND: 

Come and see me before I depart. I shall undertake my 
woyage next week. ] am not athome here. The government 
is good, but it is not France. Every nation on earth will be 
contented here before a Frenchman—the Germans certainly. 
The country is large enough for all, but we must not forget 
history, Let me see you at once to bid you adieu, 

NAPOLEON. 


The Grandson of Gen. Lafayette to the Mayor of New 
York, Sending Thanks and Compliments. 


PARIS, OCT. 2, 1820. 





My DEar SIR: 

I have been absent from home and have just received the 
American newspapers containing accounts of the ceremonies 
attending the inauguration of the statue of my grandfather, 
General Lafayette. | 

I am but performing a duty when J inform you in my own 
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mame and on behalf of my family, how much we have beem 
touched and how grateful we are. 

The inhabitants of New York have been pleased to secure, 
and now have among them, the very image of Lafayette, in the 
city which the combatants in 1776 saw in its infancy and 
which has to-day become one of the first of the world. Nothing 
can better prove how just the war for American Independence 
was and how marvelous was the fruitfulness of its results. 

The descendants of General Lafayette make their sincere 
acknowledgements to the citizens of New Yosk and to all cth- 
ers who were associated with them in the ceremonies. 

You having the signal honor to be the chief magistrate of 
the great American city, allow me to present to you person- 
ally the thanks of my family, with assurances of my own dise 
tinguished consideration. 

OSCAR DE LAFAYETTE, 
Senators. 





From President Lincoln to the Widow of Juseph J.- 
Gurney, the English Quaker Philanthropist. 

‘The following is an extract from a letter written September 4, 1864 

**t am much indebted to the good Christian people of this# 
country for their constant prayers and consolations, and ta 
mone of them more than to yourself. The purposes of the: 
Almighty are just and must prevail, though we erring mortals: 
may fail to accurately perceive them in advance. We hoped 
for a terminatton of this terrible war long before this,.but Godt 
knows best and has ruled otherwise. We shall yet acknowl- 
edge His wisdom and our own error therein. Meanwhile we 
must work earnestly in the best light He gives us, trusting that 
so working still conduces to the great ends He ordains, Sureiw 
He intends some great good to follow this mighty convulsies, 
which no mortal could make and no mortal can stay. 


SOCIAL LETTERS OF INTRODUCTION. 





A Letter of Introduction is the medium by which one friends 
is made known to another. 
They should be brief, expressive of the estimation.in which 
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you hold the person introduced, without excessive raise of 
gommendation. They should not be given to anyone you 

would not have the members of your family associate with, 

and, if your acquaintance with the person is not of long stand- 
ing, you should mention in the letter by whom they were ine 

troduced to you. 

These letters may be delivered in person, or sent enclosed 
with a card bearing the name and address of the gentleman 
introduced. 

The writer of the letter should never seal it. 


Introduction to a Friend and His Family. 
CHICAGO, ILL., August 29, 
‘My DEAR FRIEND CLARKSON: 

Allow me to introduce to you,and to your delightful family, 
Mr. Henry Watson, hailing from this city, and intending te 
make his future home in your State. I am not so well ace 
quainted with the young man himself as I am with his father, . 
but I think the son of such a father must be a desirable ac- 
quaintance. I have no need to ask friendly offices for him; I 
know you too well to think that necessary. 

My family send you much love, ana wish to he remembered 
én all kindness to yours, Let me hear from you soon. 

Yours faithfully, 
T. CLARKSON, EsoO.,, Jous JOHNSON. 
Decatur, Ill. : 


Introducing a Fellow Student. 
HILLSDALE COLLEGE, 
HILLSDALE, MICH., Nov. 2, 
DEAR CHARLES: 

This will be handed to you by my chum, John Scott, in town 
an 2 little matter of business. I have told him so much about 
you and Sis, I am sure he will be at home with you. He isa 
right good fellow, so give him a brotherly welcome. 

Yours, as ever, 
N. OG. Brycuam, Esq., RABRRY. 
40 Sherman Street, 
Dayton, Ohio, 


d 
Faken | 


Short Form of Introduction. 
CHICAGO, ILL., June 1, 

DEar Sir: 

' Jhave the honor of introducing to your acquaintance Mg. 

S. M. White, whom I commend to your kind attentions. 


Very truly yours, 
Mr. James CLARK, a a F, A, Watt. 


Milwaukee, WIs. 


Another More Commonly Used. 
BOSTON, MASS., Oct. §, 
Mr. PETER MERRILL, 
Troy, N. Y. 

My Dear Sir:—It affords me great pleasure to introduce te 
you my esteemed friend, Mr. A. M. Wilson, of this city. Any. 
attention you may be able to show him will be gratefully ao» 
knowledged and cheerfully reciprocated by your eld friend, ; 

FRANK DONOHUE. | 


Introducing a Friend on a Pleasure Trip. 


ROCHESTER, N. Y¥., Ma 
My DEAR. HARRIS? : si 


By this allow me to make known to you Mr. John A. King. 
He is on a pleasuretrip to your city, and, being an old friend 
of mine, J am only too happy in being privileged to present 
him to you, knowing in your companionship he cannot faiB 


having a jolly good time. Believe me as ever, 

Yours sincerely, 
Mr, L. E. HaRRIs, Pau. SCHMIDE, | 
Albany, N, ¥. | 





LETTERS OF CONGRATULATION. 


A Letter of Congratulation is one toa friend or acquaintance, 
with expressions of sympathy and pleasure at the good fore 
tune, success, prosperity, or other happy eventattending them, 

These letters should be full of lively sentiment and good 
will, avoiding every kind of unpleasantness, advice, bad news, 
er anything that might be construed as envious or insincere. 

They should he dispatched as soon as possible after heage, 
bag of the event. 
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Birthday Anniversary. 
GRAND RAPIDs, MICH., June ro, 
My Dear EDDIE: 

Birthdays may be called the milestones in life’s journey, 
and as you reack another of those anniversary landmarks to- 
day, permit me to congratulate you on having traveled thus 
far in safety, and to wish you, with all my heart, many similar 
opportunities of receiving the good wishes of your friends. 
_ That your future years may glide happily away, without care 
or sorrow, is the heartfelt prayer of 

Yours most sincerely, 


J. M. WENTWORTH. 
To MR. EpwarD Scorrt, 


Joliet, Til. 


On the Marriage of a Friend. 
| PORT WASHINGTON, Oct. 20, 

My DEAR JAMESON; 

The tidings of your happy marriage has just reached me,and 
I sincerely wish you joy and prosperity in this now new life 
upon which you have embarked. I have long known the con- 
stancy of your attachment and the devotion which you have 
cherished for the one so completely entrusted to your keep- 
ing,and I am confident in the belief that your efforts will not 
be wanting to ensure every advancement of the material com- 
forts this union may bring upon you. That your enjoyment 
of these earthly felicities may be combined with Heaven's 
choicest blessings, is the prayer of 

| Your true friend, 
CHAS. JAMESON, EsqQ., WILLIAM HaYDEN, 
New York City. 





Anniversary of a Silver Wedding. 
DEAR FRIENDS: 

It is seldom one is privileged to add a tribute congratu- 
latory to twenty-five years of wedded life. With such an op- 
portunity, memory dwells on the.tranquilities and vicissitudes 
experienced. The thoughts turning from care, troubles and 
anxieties, reviews with more cheerfulness the felicities ef the 
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‘past, so natural is it for us to overlook the shadows and see 
only the brightness, even should it be but the “silvery edge.” 
With such pleasant memories, dear friends, I pray you may 
continue on through life’s journey, and may your paths be 
strewn with flowers of kindness and affection; and, while 
\ooking at the bright, pure surface of the gift accompanying 
this, may you see the foreshadowing-of a blessed future. 
Your sincere friend, 
HENRY LAKE, 


Thoteas Jefferson to Gen. Washington, upon His Re 
turn from Abroad, and Success at Yorktown. 
MONTICELLO, October 28, 1781. 
SIR: 

I hops it will not be unacceptable to your Excellency to ree 
ceive the congratulations of a private individual on your 
return to your native country, and, above all things, on the 
important success that has attended it. Great as this has 
been, however, it can scarcely add to the affection with which 
we have looked up to you, And if, in the minds of any, the 
motives of gratitude to our good allies were not sufficiently 
apparent, the part they have borne in this action must amply 
convince them. Notwithstanding the state of perpetual solici- 
tude to which I am unfortuately reduced, I should certainly 
have done myself the honor of paying my respects to you 
personally; but I apprehend that these visits, which are meant 
by us as marks of our attachment to you, must interfere with 
the regulations of a camp and be particularly inconvenient 
to one whose time is too precious to be wasted in ceremony, 
{ beg you to believe me among the Sincerest of those who 


tubscribe themselves your Excellency’s most humble servant,, 


TH. JEFFERSON, 


LETTERS OF CONDOLENCE. 





A Letter of Condolence is one in which the writer expresses 
@ympathy for the sorrows and afflictions of another. 
hey are the most difficult and important of any which 


y 
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friendship or affection can dictate. The most simple and 
soothing language the heart can give expression to is the most 
acceptable to the sufferer. 

Do not attempt reasoning or rehearsing the cause of the dis- 
tress; do not appear stiff or constrained in your language. 

Courtesy demands that letters of condolence on death should 
be written on black edged paper, even though unacquainte€ 
with the deceased. 


On the Death of a Child. 
New YORK, July z 
My DEAR SIR: id ee 

Seeing in the Herald the death of your sweet child, whom 
I so well remember, impels me to write you a word. I offer 
no consolation, and I need not assure you of my sympathy. 
But you and your wife are still young and hopeful, other chil- 
dren will doubtless be sent you; and though you will never 
forget the firstling of the flock, nor fail to remember her with 
a pensive and chastened sadness, yet you will live to realize, 
even in this state of being, how wisely prescient and merciful 
is the chastisement which “ smites but to heal.” 

Let me give you, in this connection a leaf from my experi- 
ence. 

I have had seven children, of whom five are gone. Of three 
sons none survive, and two of them were respectively four and 
a half and six years of age when they were reclaimed. I need 
not say how beautiful and good they were—the early called 
are always thus. When the first of them died, my youth 
ended. I thought I could never be sorely stricken thence- 
forth, Yet in due time there came another, not so delicate, so 
beautiful, so poetic; yet so loving, so tender, so devoted to 
me, that I thought I had never been understood before. I 
cannot remember that during his six years abode with us he 
even wished to contravene my will. 

I left, January 14, for that hard Western tour, in brave spir- 
its and good general health. At Galesburg, after leaving 
you, [ had a letter dictated by him, leaving him in excellent 
health. I had no more till I reached Scranton, Pa., on my 
way home, when a telegram reached me during my lecture, 
Stating that he was dangerously ill of croup, I hastened home 
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next evening at eight, only to find him dead an hour before, 
after enduring a severe operation and extreme suffering, 
With him I buried my last earthly aspiration. I havetwo 
little daughters, one eight years old, and the other but four 
months, having been born since his death, but they are very 
different from and do not replace him, Yours truly, 

HORACE GRADY. 


Charles Dickens to Mark Lemon, om the Death of a 
Child, in 1835. 

My DEAR MARK: 

We are indeed greatly grieved at your calamity. I have no 
‘need to tell you, dear fellow, how constantly you are in our 
thoughts, and that I have not forgotten, and never can forget,. 
who it was that watched with me and comforted me the night 
a little place in my house was left empty. We know you will 
both have found comfort in the blessed relief from which 
the sacred figure with the child on His knee is in all the stages. 
of our lives inseparable. ‘For of such is the kingdom of 
Heaven.” It is hard, God knows, to lose a child of any age,. 
but there are many sources of comfort in losing one so young 
as yours. Thereisa beautiful thought in “ Fielding’s Journal 
from this World to the Next,” where the little one he had lost. 
was found by him radiant and smiling, building him a bower 
in the Elysian Fields, where they were to live together when 
he came. Ever, old friend, yours ever, 

CHARLES DICKENS, 


Phomas Jefferson to John Adams, on the Death of 
Mrs. Adams. 
MONTICELLo, Nov, 13, 1818, 

The public papers, my dear friend, announce the fatal event 
of which your letter of October the 20th had given me omi- , 
nous foreboding. Tried, myself, in the school of affliction, by’ 
the loss of every form of connection which can rive the human 
heart, I know well, and feel what. you have lost, what you 
have suffered, are suffering, and have yet toendure, The same: 
trials have taught me that for ills so immeasureable time and 
silence are the only medicine. I will not, therefore, by use- 
less condolences, open afresh the sluices of your grief, nor,. 
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although mingling sincerely my tears with yours, will I say 6 
word more where words are vain, but it is of some comfort @@ 
us both that the time is not very distant at which we are t 
deposit in the same cerement our sorrows and suffering bodies, 
and to ascend in essence to an ecstatic meeting with the friends 
we have loved and lost, and whom we shall still love and never 
lose again. God bless youand support you under your heavy 
‘affliction. TH. JEFFERSON. 


On the Loss of Property. 
INCY, ILL., Aug. 
My DEAR MR. WILLIAMS aoe oe 

Your recent misfortune in the loss of property at Stony 
Creek has proved a very serious matter; and I am deeply 
pained at the disastrous circumstances attending the same, 
It is a hard trial to see consumed in a few hours the work of 
years; but, knowing your disposition, I cannot believe you _ 
will become disheartened or, in any sense, give way to melane _ 
choly. On the contrary, I firmly believe your usual activity 
and enterprise will suggest some plan for speedily restoring to 
its former beauty and elegance the charms and surroundings ~ 
formerly the pride of the place. You have my warmest syme 
pathy and best wishes, and if I can in any way further your | 
interests, believe me ever ready to do So. 

| Very sincerely yoies: 
H, J. Mason, 
On Business Embarrassment. 7 
CHICAGO, ILL., May I, a 
‘My DEAR FRIEND MEHERLEY: 

I have to-day learned of your business embarrassments, 
and, with regret, your despondency over this misfortune. I 
need hardly assure you of my sympathy and faith in your 
honorable discharge, to the best of your ability, of your obli- 
gations, It isextremely unpleasant and humiliating, especially . 
ito such sensitive natures as yours, to pass through these ore ~ 
deals; but, having the confidence of many former associate, ° : 
you may with energy and resolution regain lost round an@ } ' 


weap the reward due honor and integrity. 7 
Believe me, ever your friend, : 
A. H. MEHERLEY, Esq. Gro. M. REED, 
Wellington, Se oe 





LETTERS ON LOVE AND COURTSHIP. 


A celebrated writer has said, that “to write a good lovee 
fetter you must begin without knowing what you are going to 
say, and finish without knowing what you have said;” and,as 

* the true secret of all successful letter writing lies in the power 
of conveying the thoughts, feelings, and desires of the writer | 
to his correspondent, the remark may be to some extent cor- 
rect. Such a letter would undoubtedly reflect the state of the 
writer’s heart, agitated and disturbed by the tumuituous throbs 
of his passion; but, as the zeal of young persons generally, 
in matters affecting the heart, is very apt to outrun their dis- 
cretion, he would unconsciously give expression to absurd 
and foolish pretensions,or toromantic and extravagant adula- 
tion of the object of his attachment. To obviate this ten- 
dency, regard should be had, in the composition of them, to 
propriety of diction, correctness of taste, and purity of style, 
avoiding all the bombast and afiectation, and that morbid 
sentimentalism which too frequently characterizes epistleson 
these subjects. The following examples of letters, in which 
care has been taken to blend delicacy of feeling and warmth 
of expression, will be found an important aid in acquiring 
facility and accuracy in this branch of ietter writing. Let it 
be obseryed that the examples are not presented as circulars 

« to be copied, but as models of style and diction adapted to 

{| correspondence on this subject. » 


From a Gentleman to a Lady, Proposing Marriage 
DAYTON, OHIO, April 2, 
DEAR MISS BREEN: 
Ever since I have had the felicity of becoming acquainted | 
with you, the remembrance of your charms and accomplish- 
; ments has been continually present to my mind, and though 
I dread the painful thought of my suit being rejected, I can 
no longer conceal the passion which has preyed on my Spirits 
these few months past. My heart is wholly yours, with it I 
now frankly offer you my hand; and should you make me the | 
happiest of mortals by a frank acceptance of it, my utmost. 
endeavor will be to make your life agreeable and hanpop. { 
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believe you have some relations who can give you every nece$e 
sary information concerning my character and circumstances, 
and the respectability of my family. It is now three years 
since I have been settled in business, my success being far 
beyond my own expectations; and, having a prospect of cone 
tinued prosperity, | ardently long fora genial companion to 
share its fruits and impart to my home that unfading charm 
which your delightful presence would constitute. Let me ene 
treat you to give my proposal your kindest consideration. Ree 
questing the favor of an early reply, Iremain, with unfeigned 
devotion, dear Miss Breen, 
Yours sincerely and devotedly, 
FRED E, JAMES, 


The Lady’s Reply, Favorable. 
Tuesday, April 

DEAR Mr. JAMEs: i oa 

I have just perused your kind and very flattering letter, and, 
believe me, it has so excited me that I scarcely know how or 
what to reply. You cannot but have observed that the favors 
able impressions I received on the night of our first meeting 
have gradually deepened as our intimacy matured, and it 
would be false modesty in me to disclaim a feeling of the sin- 
cerest and most affectionate regard for you, after such une 
doubted proofs of your attachment. I think I need say no. 
more than that your proposals, if made in proper form to my 
parents, will find a warm and not uninterested advocate in 
one to whom the acceptance of them will be happiness—their 
rejection a misfortune. 

Excuse the brevity of this letter, for I cannot trust myself 


to say more than that Iam, 
Yours affectionately, 


To Frep. E. JAMES, Esq. May N. BREEN, 


To the Young Lady’s Father. 
Dayton, Onto, April 8, 
A. J. Breen, Eso. | 
Dear Sirv:—J trust you will not consider my conduct rash of 
presumptuous, or wanting in respect to yourself and family, 
when I explain my object in addressing you at this time and 
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asthe matter is one which very nearly concerns my happi- 
mess, let me request your kind attention and forbearance. 

Having had the pleasure of meeting your daughter, Miss 
May, frequently at the house of Mrs, Smith, I have been so 
impressed with her amiability of disposition, her lady-like 
manners and accomplishments, that my feelings of friend- 
ship have ripened into sincere and honorable attachment. [I 
presume that my character and position in society are so well 
known to Miss May that I may be spared the disagreeble egoe 
tism of referring to them more minutely. 

As regards my worldly circumstances, my income from an 
established and prosperous business is, I believe, amply suf- 
ficient to meet the expenses of housekeeping and a family in 
a comfortable style. 

In conclusion, I have the highest satiSfaction in assuring 
you that my affection for your daughter is reciprocated; and, 
should yourself and Mrs, Breen sanction my proposals, I shal} 
ever esteem it a privilege, as well as a duty, to promote your 
daughter’s happiness, thereby doubly securing my own. 

An early reply will greatly oblige, 

Yours, very respectfully, 
FRED E. JAMES. 


FPather’s Reply, Favorable. 
DAYTON, OHIO, April 12, 





Frep E. JAMES, Esq. 

Dear Sir:—l am in receipt of your favor of the 8th inst. 
and, in reply, although neither Mrs. Breen nor myself would 
offer opposition to our daughter’s choice in affairs of the heart, 
unless we apprehended any ill consequences therefrom, a 
sense of parental duty requires prudent deliberation on our 
part before returning a decisive answer to your communicae 
tion. May’s acquaintance with you must be so slight that we 
should wish to make some necessary inquiries; and as there | 
can be no doubt, from the candor and honor apparent in your. 
letter, the result will besatisfactory. You may expect to hear 
from us again in the course of the week. 

_ Meantime, on behalf of Mrs. B. and self, I remain, | 
Yours faithfully, 
A, J. BREEN. 
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believe you have some relations whocan give you every neceSe 
sary information concerning my character and circumstances, 
and the respectability of my family. It is now three years 
since I have been settled in business, my success being far 
beyond my own expectations; and, having a prospect of cone 
tinued prosperity, I ardently long for a genial companion to 
share its fruits and impart to my home that unfading charm 
which your delightful presence would constitute. Let me en» 
treat you to give my proposal your kindest consideration. Ree 
questing the favor of an early reply, Iremain, with unfeigned 
devotion, dear Miss Breen, 
Yours sincerely and devotedly, 
FRED E, JAMES, 


The Lady’s Reply, Favorable. 
Tuesday, April 

DEAR Mr. JAMEs: pices 

I have just perused your kind and very flattering letter, and, 
believe me, it has so excited me that I scarcely know how or 
what to reply. You cannot but have observed that the favors 
able impressions I received on the night of our first meeting 
have gradually deepened as our intimacy matured, and it 
would be false modesty in me to disclaim a feeling of the sin- 
cerest and most affectionate regard for you, after such un- 
doubted proofs of your attachment. I think I need say no 
more than that your proposals, if made in proper form to my 
parents, will find a warm and not uninterested advocate in 
one to whom the acceptance of them will be happiness—their 
rejection a misfortune. 

Excuse the brevity of this letter, for I cannot trust myself 


to say more than that Iam, 
Yours affectionately, 


To FRED. E. JAMES, Eso. May N, BRREx, 
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Dear Sir:—I trust you will not consider my conduct rash oF 
presumptuous, or wanting in respect to yourself and family, 
when I explain my object in addressing you at this time and. 
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asthe matter is one which very nearly concerns my happi- 
mess, let me request your kind attention and forbearance. 

Having had the pleasure of meeting your daughter, Miss 
May, frequently at the house of Mrs, Smith, I have been so 
impressed with her amiability of disposition, her lady-like 
manners and accomplishments, that my feelings of friend- 
ship have ripened into sincere and honorable attachment. I 
presume that my character and position in society are so well 
known to Miss May that I may be spared the disagreeble ego- 
tism of referring to them more minutely. 

As regards my worldly circumstances, my income from an 
established and prosperous business is, I believe, amply suf- 
ficient to meet the expenses of housekeeping and a family in 
a comfortable style. 

In conclusion, I have the highest satisfaction in assuring 
you that my affection for your daughter is reciprocated; and, 
should yourself and Mrs, Breen sanction my proposals, I shall 
ever esteem it a privilege, as well as a duty, to promote your 
Gaughter’s happiness, thereby doubly securing my own. 

An early reply will greatly oblige, 

Yours, very respectfully, 
FRED E. JAMES, 


Bather’s Reply, Favorable. 
DAYTON, OHIO, April 12, 





FreED E. JAMES, Eso. 

Dear Sir:—l am in receipt of your favor of the 8th inst, 
and, in reply, although neither Mrs. Breen nor myself wou!d 
offer opposition to our daughter’s choice in affairs of the heart, 
unless we apprehended any ill consequences therefrom, a 
sense of parental duty requires prudent deliberation on our 
part before returning a decisive answer to your communicae 
tion. May’s acquaintance with you must be so slight that we 
should wish to make some necessary inquiries; and as there 
can be no doubt, from the candor and honor apparent in your: 
letter, the result will be satisfactory. You may expect to nee 
from us again in the course of the week. E 

Meantime, on behalf of Mrs. B. and self, I remain, | 

Yours faithfully, | 
A. J. BREEN, 


From a Gentleman to a Lady, Declaring His Tove. 
DAYTON, O., Sept, 29, 
‘My DEAR Miss ROGERS: 

Ever since the day I was introduced to you, my mind has 
been so filled with the one idea of yourself, and my whole 
soul so absorbed by the passion of love, that my thoughts have 
been completely distracted from my daily pursuits. Dor%4, 
fear, delight, and a thousand other emotions have successively 
agitated me, and all my efforts to suppress or stifle these feele 
ings have been vain. Being no longer able to resist their im 
pulse, I crave your pardon for the liberty I take in addressing 
you. My dear Miss Rogers, you alone are the cause of my 
unhappiness, and must become the arbiter of my fate, for I[ 
shall be the happiest or most miserable of beings according 
as you reciprocate or reject my sentiments. But I cannot en- 
tertain the sad foreboding that a heart of so much tendere 
ness and purity as yours will ever consign my prospects of 
future felicity to utter annihilation. Oh! how ardently do I 
long for one sentence to calm my troubled mind; and it is in 
your power, my dear, to give the magic utterance. Bestow 
but a slender ray of hope, and it will relieve me from a state 
of inexpressible anxiety; if you do not love me, say at least 
that you do x0f hate me. Anxiously and impatiently shall f 
look for your reply, and, trusting you will excuse this rhap- 
sody, for Iam in such a state that I can scarcely form ons 
sane reflection, I remain, my dear Miss Rogers, 

Your faithful and devoted lover, 
HENRY S. MUSGROYE. 


A Favorable Reply. 


H. S. Muscrove, fe PA., Sept. 30, 

Dear Sir :—I was not a little surprised at the tenor of yout 
letter yesterday, and while I am deeply sensible of the ardor 
and earnestness of your passion, think your acquaintance 
with me is so slight that it is possible a closer intimacy might 
produce an alteration or modification of your sentiments. Be 
that as it may, however, I give you credit for honor and sin- 
cerityin the too flattering compliment intended by the dee 
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claration of your feelings; and as your attentions on the eve- 
ning we first met have left a not unp.sasing impression on 
me, there will, sofar as my own wishes are concerned, be no 
obstacles thrown in the way of a more familiar intercouse. I 
mention this with the reservation that my guardians approve 
of our meeting in society, and as I propose taking an early 
opportunity of acquainting my mamma of your professions 
of attachment, you shall hear again froin me shortly; but, 
until you do, please make no reply to this, as further corres- 
pondence might compromise me in the estimation of my pa- 
rents, without attaining the object you have in view. I remain, 
dear sir, Yours with respect, 

’ MARY LOUISE ROGERS, 


Explaining an Apparent Slight. 
BOSTON, MAss., May 6, 
My DEAREST EDNA: 

How grieved am I that you should think me capable of wav. 
ering in my affection toward you or wilfully inflicting a slight 
upon one in whom my whole hope of earthly happiness is cene 
tered. Believe me, my attentions to Miss Bowen were never 
intended for anything more than common courtesy. My long 
and intimate acquaintance with her brother, and my knowl- 
edge of her amiable character, as well as the circumstance of 
her being a comparative stranger tothe Greens, were my sole 
reasons for paying more attention to her than I might other- 
‘wise have done. 

Pray rest confident in the belief that my affection for you 
is as unchanging as my regret is great that I should ever have 
given you cause to doubt it, and believe me, dearest Edna, 

Yours, ever sincerely and devotedly, 
Miss EDNA ROSE. CHARLEY GREEN, 


Passionate Declaration of a Young Man to a Young 
Lady. 

The sentiments you have given birth to, in my heart, by 
those graces which make you seem in my eyes a divine being, 
are of such a nature that I seek in vain for adequate expres-. 
sions to depict them. Since I have had the happiness of see 


ing you, the words I would speak to you die upon my lips. When 
you speak the sound of your voice vibrates to the depths of 
my soul,and so, when I admire the charms with which nature 
has endowed you, a secret sorrow agitates my senses, and I 
know not where 1am. When you are absent the place you 
have embellished seems desolate, and that which had seemed 
a paradise with you is changed into a frightful desert. How-/} 
ever, love, to console me, gives me often in my dreams the 
joy of seeing you, and the rapture of pressing you to my heart. 
But it is to the reality of these pleasures that my soul aspires, 
When, oh! best beloved, shail I enjoy such happiness? Answer 
me. Your devoted slave and admirer, 
Miss MAuD Ray. WILLIAM HAYDEN. 


Anonymous Letter from a Gentleman to a Lady. 


DEAR MISS MAYALL: 


Delicacy and modesty cause me to adopt this mode of ap- 
proach to one for whom I cherish sentiments of the warmest 
esteem and admiration. Do not be startled at this abrupt 
avowal, as it is not the expression of mere passing emotion, 
nor the evanescent intensity of “ love at first sight.” No; my 
words but feebly portray a passion which has filled my heart 
with anticipative delights and my mind with waking dreams 
of beauty and happiness! Two summers ago I first had the 
pleasure of seeing you, and last winter of meeting and cone 
versing with you. My impressions of the graces of your per- 
son and character being thus formed from personal observa- 
tion, and from the unanimous opinion of friends who enjoy 
the happiness of your acquaintance; and particularly aslam 
not altogether unknown to you, you may naturally think it 
would be more manly and straightforward to divulge my name 
at once—but, ah! pardon me,I feel myself so unworthy of 
you, and am So sensitive of slight, that I could not in the first 
instance aivulge the whole secret of an attachment which I 
have held as sacred. Should you, however, not despise hon- 
orable and worthy motives, and a position in society suited to 


that which you adorn, you would confer a very great honor 

indeed upon one who loves you with heartfelt affection, by ace 

knowledging this to, Yours, very devotedly, | 
NICHOLAS, 
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Reply Dectining Correspondence. 
WALTON SQUARE, Saturday, Oct. 20, 
Miss MAYALL has received a communication from “ Niche 
olas, No. to Clark street,” and, for reasons which she reserves 
to herself, declines to enter into further correspondence. 


Another Reply, More Encouraging. 
WALTON SQuakgé, Monday, Oct. 12, 

Miss MAYALL begs to acknowledge receipt of * Nichola#® 
letter of the roth inst., and to say that, if “ Nicholas” gives 
his real name and address, Miss Mayal) will consider it an act 
of politeness to state her sentiments frankly. whether favore 
able or adverse. | 


From a Gentleman, with a Present to a Lady to 
Whom He Is Paying His Addresses. 
TUESDAY, Sept. I, 
My DrEaR NELLIE: , 
_ You will receive enclosed a trifling gift, your acceptarce ay 
which will give great pleasure to one whose happiness is founy 
in promoting your own. You are so constantly in my remem 
brance that I am desirous of being present in yours, and yous 
wearing this for my sake will assure me that I am not fore 
gotten. Yours, most affectionately, 
CHAS. JAMESON, 


NOTES OF CEREMONY AND COMPLIMENT.. 


A Note, in letter writing, is a short written communication, 
of a transient or local interest, by which persons make Jenown 
to each other their wishes, compliments or commands. 

Notes, except familiar notes, differ from ordinary détters ix 
the following particulars: They should be more forma) ; ; Write 
ten wholly or partly in the “third person,” and dated at the 
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bottom, and never signed. They are used in all matters of 
ceremony, such as Weddings, Dinners, Parties, &c., and in 
any brief communication between persons slightly acquainted. 
They must in all instarices be short, plain and polite, and of 
a reserved manner of expression. 

In the formalities of notes, the following particulars should 
be observed. In writing them great care must be taken not 
to change from the third person to the second or first. The 
following is an example: 


Mr. Smith presents his compliments to Miss Jones, ana 
would be much pleased if you would accompany me to the 
performance at the Opera House to-night. 

No. 22 Blue Ave., September 2, 19—. 


Substitute for you * she,” and for me “him,” and the form 
will be correct. 

The paper and envelopes used should be plain and ol the 
best quality. For weddings, pure white or cream color should 
be used; for other occasions, any very delicate tint may be 
used. 

No definite size or shape can be named, as both are cone 
stantly varying. Both envelopes and paper may have eme 
bossed or printed on them monogram, initial or coat of arms 
of the writer. Wedding notes may have the monogram on or 
not, just as the parties desire. If a monogram is used it must 
be composed of the initial letters of the surname of both the 
bride and groom. 

In addition to the fine envelope enclosing the note—upon 
which the name and title only should be written—an outside 
envelope of thinner and more ordinary material should be 
used, upon which the full address of the person for whom it 
is intended should be written. | 

Wedding invitations are issued about two weeks before the 
ceremony, by the parents or nearest friends of the bride. 
They may be written or printed on note paper or cards; but 
the note form is generally preferred for all ceremonial invi- 
tations. Notes and cards may be printed from type or from 
engraved plates. Those printed from plates make the finest; 
they are almost exclusively used by fashionable people. 

The following are a few forms of wedding notes: 


Ceremony and Reception, withont Cards. 


Se 
at tha 


anne 


mn 


Shiny Flemas, 


Pye ene oe Oe 
at Gi Paul's ~Chuck 


prose three La faut, 
20 Laurel Gi, ~Cineinnall, 


Cexcmany and Reception. 
Ceremony. 
~Giiddeoyy ANay Jt, at Peace ta ‘sbecke 
fit Home, 
the reccdence of NM. B 64, 
| $0 Cuell’ Sicek 


Richard F. Hays. Mary ¥. Leck, 


Ceremony, with Reception Cards, 


Mbt te DB. 
eee idday Cuening, Spt 8, 
ad’ daeuaena 


06 Cader Les Ahewak, O 


Reception, with Personal Cards. 
(This form is most suitable for written invitations.) 


AN. and Mus, Gee. ll 


i a 
Le 


comhany al’ the wedding veceftion of 


Lyut tt ~Cight until tualee 


b4 Seyne Lee, 
Tiiday, Soh te 


Besides the cards of the bride and groom,a third card is 
gent to those who are desired to be present at the ceremony, 
containing the words, “ Ceremony at....o’clock.”” Those who 
do not receive this card, of course attend the reception only, 


Ceremony, with Personal Cards and Cards for Ree 
ception. 


teguesh your comhany af tha matidage 


of ker 


GAL a? Fis a 


28 Grose Ge 


This form may have names at bottom and enclose ce a 
tion cards, 
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Marriage Announcements. 
Marriage announcements are sometimes made by note or 
cards after a wedding has taken placc. The following form 
may be used: 


Mss Dura 6. Lrwr, 
~Tihasaday, 


With the above may be enclosed a Reception Card; or, the 
announcement may be made by sending two cards; a large 
one, containing the combined names, wlth residence and time 
of reception, anda smaller one, containing the bride’s maiden 
name. 

Anniversaty Wedding Celebration. 

The first anniversary is the Pager Wedding; the fifth, the 
Wooden Wedding; the tenth, the 7i# Wedding; the fifteenth, 
the Crystal (glass) Wedding; the twentieth, the Floral Wed- 
ding; the twenty-fifth, the Si/ver Wedding; the thirtieth, the 
Pearl Weddtng; the thirty-fifth, the China Wedding; the 
fortieth, the Coral Wedding; the forty-fifth, the Bronze Wed- 
ding; fiftieth, the Golden Wedding; and the seventy-fifth, 


the Diamond Wedding. 
Wooden Wedding. 
Mr. and Mrs. P. Darst 


Gicday evening, 
| pul 10, at eight o'clock. 


| O6 Race Street. 


Ly 


faa 


Golden Wedding. 
GOLDEN WEDDING. 


183621885. 


Mr. and Mrs. Henry Smith 
eactbiccedue thas ficends at the residence 
of) thaeds em, 

George F. Smith, 
from PS A eae ae 
Pd Layne or anae 

R. §. OU. P. 7 


Sometimes a card is enclosed, containing the words, “ It is 
preferred that no wedding gifts be offered.” 


Written Invitation to Dinner. 

Dinner Invitations are of the same general form as the 
preceding. They should be very precise as to date and hour, 
and each should contain the name of the person for whom 
it is intended. A dinner invitation must always be answered. 


1d. Shanty s comand 
Dh, al eight o"clack — 
26 Tirse Fé 


R. J. VU. Pe 


PARTY INVITATIONS. 





General Style. 


(This form may be varied to suit circumstances. Separate 
énvitations should be sent to sons and daughters,} 


Mr. and Mrs. James Brown request the pleasure of your 
company on Tuesday evening, December fourth, from eight 
to twelve o’clock. 

255 Fifth Street. Q.H.L.N 


Children’s Style. 
Master James A. Clark requests the pleasure of your come 
pany on Monday evening, May 2oth, from four to nine o’clsck, 


Invitation to a Picnic. 

Mr. Jacobs presents his regards to Miss White and solicits 
the pleasure of her company to join a small party intending 
to pass the day at Long Branch, on Friday next (20th). Care 
siages will be in waiting at eight o’clock, A. M., Tuesday, 
' May 20. 


Invitation to a Drive. 
Sunday afternoon, Aug. 4th. 
Will Miss Wilson do Mr. Jones the honor of accompanying 
{him in a drive to the park this afternoon? If so, Miss Wilson 
will please state what hour will be most convenient, 
The favor of an answer is requested by bearer. 


Note Accompanying a Gift. 


Will Miss Kane accept the accompanying package, a8 @ 
token of the high esteem and regard of her sincere friend? 


Horace GRADY. 
Chicago, Jan. 1st. 
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Note Accompanying a Wedding Gift. 

Mr. Andrew Jackson sends his compliments and best wishes 
te Miss Hattie Dundee, and begs that she will accept the ace 
companying trifle as a souvenir of his regard and desire for 
her future happiness. _ 

35 Vernon Street, Dec. 5, 


The formal note is not always an advisable means of come 
munication between very intimate friends. A friendship of 
Jong standing, that has been strengthened by many acts of 
mutual regard and social communion, would be chilled by the 
cold formality of the preceding styles. A more pleasing and 
genial style is the 

Familiar Note. 
FRIEND HARRY: 

I shall have a few friends here to dinner on Saturday aftere 
noon next, at five. Will you oblige me by making one of the 
number ? 

| Sincerely yours, 
gi Law Street, , ALBERT LER, 
June 12, 





My DEAR JoE: 
We are going to the “ Park” Saturday. Can you join us? 
If so, be ready at 10 o'clock, A. M., and we will call for you. 
123 Hudson Ave., FRANK AND JAMES MEANS, 
Thursday morning, July 9th. 





On some occasions funeral invitations are issued. They 
may be written or printed on note paper edged with black, or‘: 
plain white paper may be used. Envelopes should corres ° 
@eend. 

Form of Funeral Invitation. 
Yourself and family are respectfully invited to attend the 


funeral of 
Mr. L. B. THORNTON 


from the residence of his sister, Mrs. Annie Wells, on Sunday, 
the 23d inst., to leave the house at ten o'clock and proceed te 
&t. Joseph’s Church, 

'\ Troy, July 21st. 
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ACCEPTANCES 4ND REGRETS. 





Answers to invitations, where such are required, should be 
sent within three days after the receipt of the invitation. Dine 
ner invitations require immediate response, that the enter. 
tainer may know for how many to prepare. If an invitation 
has been accepted,and anything prevents attendance, a regret 
should be sent the day after the party. The answer must 
‘correspond somewhat in style to the invitation? if a regret, it 
is more courteous and friendly to state a reason for non-ate 
tendance. An invitation in general should be acknowledged 
and addressed to the person in whose name it is given. If 
from a lady and gentleman conjointly, the acknowledgement 
should be to both, but on the envelope addressed to the lady 
alone, 


mecentancs of a Dinser Invitation. 
Mh. lay!s compliments to Ma 


Wri. 


Regret to Same Invitation, 
Ma. Kay gp i eg ae % 
ie eae an, wee iota, Be 
Ml scintanhn ainda 


Mi 


rs 
CARDS FOR RECEPTIONS, INVITATIONS. 


Cards, in social intercourse, perform a necessary and ime 
\qportant service, being accepted in many cases as a substitute 
‘!for the person whose name they bear, and retaining whatever 

influence attaches to that name. They may also be used 
for most of the purposes for which notes are employed; but 
are not to be preferred, if the occasions are of a formal or ime 
portant nature; nor are they suitable for acceptances and 
regrets. Styles in cards vary as to size and shape, but, as to 
color, white is most generally used. | 
The forms for CEREMONIAL occasions, are as given for notes. 
These should be enclosed in the same manner as notes. 


Reception Cards. 


Tracefiion, 
On Dhusday, Jane 6, 
day and evening. 


wel SLosce, 


AP Dresser nevis a 


Wooden Wedding. 


(Should be a veneer of wood or in imitation.) 






NOVEMBER 1/2, 






Edward Marsden. Mary Ellen Potter. 






NOVEMBER 15, 


' Informal Reception Card. 


Thursday Evenings, 
444 Belmont Avenue. 





Visiting cards vary in size to suit the caprices of fashion or 
individual taste. Ladies’ cards are usually a trifle larger than 
gentlemen’s. The most elegant cards are those engraved or 
written. Persons in mourning use a card with a black border, 

Professional and official cards are those which contain, in 
addition to the person’s name, his professional or official title. 
They are mainly used for business purposes, but in some 
Gases may also be used socially. 


THE ART OF SECRET WRITING. 


CRYPTOGRAPHY, or the art of writing in secret characters, 
or cipher, or with sympathetic ink, most certainly demands a. 
description in a work of this character. Often in real life it 
may occur that very important information, necessary to be 
kept private and exclusive, can be conveyed by the netnee 
detailed below. 

In every ordinary composition, for every 100 of the letter s. 
used there 200 of x, 400 of &, 800 of 6, 1,500 of ¢, 4,000 each. 
of 7,#,0, and s, 4,250 of a, 4,500 of ¢, and 6,000 of e. 

A knowledge of this fact furnishes a key to what seems so: 
mysterious to many—the facility with which some persons. 
decipher secret writing. The least difficult kind of cipher 
writing consists in the substitution of arbitrary signs for the 
letters of the alphabet. When such a writing comes before us,. 
it is only necessary to reflect that the chances are greatly in: 
favor ot the sign which occurs most frequently being the let- 
ter ¢, that /, a, 7, 0,”,and s, are next to be looked for, and so 
on, till the fictitious alphabet is discovered, There are, how- 
ever, other rules, also founded on analysis of our language,. 
which greatly facilitate the solution, Thus, and, the, of, &c., 
occur continually, and these can be readily detected. The, 
discovery of a single letter or a single word, of course, acsintel 
in the discovery of others. It is in this way that military dis- 
patches, intercepted on the person of a courier, are deci- 
phered, notwithstanding that they have been written in arbi- 
trary signs. 

Sometimes, however, in order to increase the difficulty of 
solution, a phrase is chosen, like “Liberty is the boon of each 
man,’’ containing as many letters as the alphabet, ¢ standing 
for a, z, and 4, andsoon to the final #, which represents z. In 
this case, one letter answers in cipher for several; e, for in- 
stance, standing indiscriminately for d,7, ands, while o stands 
for ~,0,andg. A process of patient analysis, however, will 
further unravel the mystery. It will not be difficult to dis- 
cover a few letters; this-will show whether the key is a phrase 
or not, and, if it proves to be a phrase, that phrase can soon 
be guessed. Expert writers in cipher, aware of the processes 


of unraveling cipher writing, seek to baffle investigation by 
omitting the prepositions, by inventing signs for terminations, 
and frequently by running words together. Even this sort of 
writing, difficult as it is to unravel, will yield at last to perse- 
vering analysis. Sometimes a Latin or a French phrase is 
selected for a key; sometimes two keys are used for the same 
composition, and sometimes the dispatch is written in a for- 
eign language. But no cipher or ciphers have yet been ine 
vented which permanently defy investigation. 


CONCLUDING HINTS. 


The Legal Importance of Letters. 

Asa great many importanttransactions are carried on chiefly 
through the medium of letters, these have by custom come ta 
be rcgarded as legal testimony; and, in disputed questions, 
either the originals of letters or their verbatim copies are 
received aS unquestionable evidence of the facts to which 
they relate. It is essential, therefore, that copies of letters 
relating to important matters should always be taken; they 
should also be copied into a book kept expressly for that pur- 
pose, in their regular order, so that, in the event of any letter 
being referred to,i¢ mat; be done more readily, and also prove 
by the relative pocition ‘t occupies in the book, as regards date, 
that it is the genuine copy oi the letter sent as represented. 

The posting or delivcry oz lettcrs is another important fea« 
ture in correspondence, and for thic purpose a book shouldalso 
be kept in which the ictters so posted or delivered should be 
entered, with the signature of the person who charged him- 
self with the delivery attached; by this means a double clew 
is furnished in the event of any question arising respecting 
the receipt of certain communications. 

In communications of very great moment it is always better, 
where practicable, to send the letter by hand, with instruc 
tions to the bearer to deliver it only to the person to whom it 
is addressed; under such circumstances the clearest and most 
Straightforward evidence is furnished of the delivery of the 


letter. 
The same degree of importance also attaches to letters ree 


ceived. These should be folded lengthwise, indorsed with the 
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writer’s name and address, and the date of receipt, and dee 
posited in some place in such order that any particular letter 
may be referred to at a moment’s notice. 


The Proper Use of Titles in Correspondence. 

Titles of respect and courtesy are of universal application, 
and are usually employed in polite intercourse, unless super- 
ceded by some professional or official title. To omit them in 
addressing others (except members of the Society of Friends), 
betrays in any case a want of delicacy and refinement, and in 
some instances amounts to an actual rudeness, 

The titles, Mr., Master, Mrs. and Miss are always prefixed 
to the name; so also, when writing to two or more persons, are 
Messrs., the plural for gentlemen; and Mmes., the plural for 
ladies; Esq. is always suffixed. No two of these titles can be 
annexed to the same name, nor can they be used in connec- 
tion with literary, professional, or military titles, excepting in 
the following instances: When writing to aclergyman whose 
surname alone is known to us, we may write “ Rev, Mr.——,” 
the Mr. being in this case regarded as a substitute for the 
Christian name, and if a married man has a professional or 
literary title prefixed to his name, Mrs. may be used before it 
to denote his wife, as “ Mrs. Dr.—,” “ Mrs, Secretary ——,” 
sé Mrs, Senator ——,” §*Mrs, Admiral ts 

The titles, Sir, Gentlemen, Madam, and Ladies, are always 


used without the name. 
The titles, Mr. and Esq., are commonly used without much 


Significance. There is, however,a wider application allow- 
able to the former; as it may, with propriety, be applied to 
men of all classes, whether high or low; while the latter is 
most appropriately applied to persons of some prominence in 


% society. 
Two or more professional or literary titles may be annexed 


‘to one name, if one does not include or presuppose the other. 
Thus: “ Prof. —-, A. M., “ Rev. Dr. ——,” “‘ Rev. D. D., 


je) ORB Aig 
The title Rev. may be used before another professional title 


with The prefixed, as “ The Rev. Dr. ——,” “ The Rev. Prof. 
——,’ “ The Rev. Father ——.” The title Rev. should never 
be used before the surname. Either the Christian name 
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should be given, as * The Rev, John Brown,” or some other title 
should intervene, as in the above examples. If no scholastic 
title is applicable, Mr. must be used,as “The Rev. Mr. Jones.” 

When two or more titles follow a name, they should be writ- 
ten in the order 1n which they are supposed to have been con- 
ferred. When titles or degrees applicable to the same person 
are the same in kind, only the most honorable is used. When 
they differ in kind, and but one is given, the most honorable is 
used; if a'lare given, they are placed in the order of their 
honor or precedence. 


Minor Points. 

Give the proper address and date of writing at the head of 
every letter; never assume that your correspondent knows 
your address so well that it is unnecessary to repeat it. 

Go straight to the main subject atonce, whatever it may be, 
for therein is the charm of all good writing. Just observe how 
a clever leader in a newspaper arrests your attention by the 
very first line, or certainly by the first paragraph. 

Avoid postscripts, for they are ugly, old womanish, and, as 
wrule, unnecessary. Ladies are said to write long letters hav- 
ing no meaning,and to crush into a postscript the only matter 
of importance they have to communicate. 

Long letters are more easily written than short ones, for 
condensation requires some exercise of skill. If you find it 
difficult to compress your thoughts, rewrite your letter, and 
with a little perseverence you can soon discover a great many 
heres,and theres,and whiches, and whats,and ifs,and éuts, 
besides no end of superfluous adjectives, that encumber the 
sense, and render many things more ‘‘ wonderful,” “‘ extraor- 
dinary,”and “unparalleled” than they really are or ever will be. 

Letters to be sent abroad should be writfen on thin French 
paper, and enclosed in envelopes of a similar description. 

Care must be taken in addressing letters sent to Europe. 
The word “Fsgutre” must not be used, because it is not gen- 
erally understood and might be taken for a surname, 

Should you send letters to China, Cuba, or any hot climate, 
be careful not to use sealing wax, as it frequently melts in 
transit, causing much damage not only to your own packet, 
dut also to others that may happen to be in the samc mail-bag, 
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‘The best fastening is gum, or the old-fashioned red wafer. If 
you must use wax, be careful to use only that which has been 
specially prepared for the purpose. 

Be careful to put a stamp on the envelope at the top right 
‘hand corner. Put it on neatly, not upside down nor in a slove 
enly manner. Do not wet it too much, or it will not adhere 
properly, and will probably come off. 

When you have a number of postage stamps to put on, itis 
best to wet them with a camel-hair brush dipped in water (not 
made too wet), as clerks in business houses have been known 
to suffcr severely with a soreness of the tongue and lips after 
wetting stamps in quantities, Ti.e same will apply to dampe 
eniug the adhesive matter of envelopes. 

When writing to a stranger for information, or on business 
which only concerns your own interests, enclose a stamped 
envelope with your address on it, You have noright to taxane 
other person’s courtesy, or put him to the expense of postage, 

Letters \which pass between persons under engagement of 
marriage should be returned, by both parties, should anything 
occur to cause the engagement to be broken off, 

Letters of a kind involving the character, or contaixing see 
crets of moment to others, should be destroyed. Itis not just 
to preserve them, so that they may, by any chance, fall inte 
strange hands. 

A letter is the property of its writer. It is private and com 
fidential, and should not be exhibited to others. Of course, 
you have no right to print a letter you have received. 

Lastly, all letters should be replied to without delay, 


BUSINESS LAWS AND MAXTMS. 


It is not legally necessary to say on a note, “ For value re 
ceived.” 

A note drawn on Sunday is void. 

A note obtained by fraud, or from a person in a state of in: 
toxication, cannot be collected. 

If a note is lost or stolen, it does not an the maker ; he 
€nust pay it. 


\ Aa endorser of a note is exempt from liability i not served 
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with notice of dishonor within twenty-four hours of its none 
payment. 

A note given by a minor is void. 

Notes bear interest only when so stated, 

Principals are responsible for the acts of their agents. 

Each individual in a partnership is responsible for the 
whole amount of the debts of the firm, 

Ignorance of the law excuses no one. 

It is a fraud to conceal a fraud. 

The law compels no one to do impossibilities, 

An agreement without consideration is void. 

Signatures made with a lead pencil are good in law. 

A receipt for money paid is not legally conclusive. 

The acts of one partner bind all the others. 

Contracts made on Sunday cannot be enforced, 

A contract made with a minor is void. 

A contract made with a lunatic is void. 


Maxims for Business Men. 


Never fail to keep a receipt for money paid, and keep cope 
ies of your letters. 

Do your business promptly, and bore not a business man 
with long visits. 

Law is a trade in which the lawyers eat the oysters and 
leave the clients the shells. 

Caution is the father of security. 

He who buys before-hand is served behind-hand. 

If you would know the value of a dollar try to borrow one, 

No man can be successful who neglects his business, 

Do rot waste time in useless regrets over losses, 

Systematize your business and keep an eye on little ex- 
penses. Small leaks sink great ships. 

An hour of triumph comes at last to those wbo watch and 
walt. 

Word by word the Webster’s big dictionary was made. 

Speak well of your friends—of your enemies say nothing. 

If you post your servants upon your affairs they will one 
@ay rend you. 

Be silent when a fool talks, 

Give a foolish talker rope enough and he will hang himself. 


& 


"Never speak boastingly of your business. 
Rothschild, the founder of the world-renowned house of 
Rothschild & Co., ascribed his success to the following © 
Never have anything to do with an unlucky man. 
Be cautious and bold, 
Make a bargain at once. 


RULES FOR CONDUCTING PUBLIC DEBATES 
AND MEETINGS. 


Election of Chairman. 

The chairman elected should be a man held in respect. 

He should be a man of maturity and commanding personal 
appearance. 

He should possess a fitness for the office; this includes ine 
telligence, business tact, self-possession and standing in 
society. 

The chairman should be chosen by nomination, and each 
person named. The motion being seconded, should be voted 
for until a choice is made. 

The chairman chosen should always be properly conducted 
to the chair, and he may be introduced to the meeting in a 
brief speech. 

On taking the chair, a few words of remark upon the part 
of the chairman is in order, and generally expected. 


The Duties of the Chairman. 


It is improper for the chairman to hold conversation with 
any person while the floor is occupied by a speaker, 

No person should accept the office of chairman unless he is 
prepared to resign all thoughts of promoting any private views. 
of his own. : 

When a motion is presented to the meeting, it should be 
read by the chairman and objections called for; there being 
none, the motion should be put to the meeting, and decided 
by a majority of votes. 

Persons wishing to advocate the motion should be ¢ allowed 
to do so. 


If there be any objection, it must take one of the following] 
shapes: it must be an amendment or a negative, or a post- 
pone, or for the previous question, or to adjourn the meeting., 

The right of reply, as it is termed, exists in the mover of 
amendment. 

The rule of speaking is one speech for each person on each 
motion. 

If the vote is doubted, it will be the duty of the chairman to 
“ divide the house,” and count the votes. 

If there be amendments to the original motion, the amend- 
ments must be acted upon first. 

Atan adjourned meeting, the chairman should cause the 
aAminutes of the last meeting to be read. 

‘No speaker should be interrupted while speaking, unless 
cealled to a point of order by the chairman. 

When a point of order is raised, the person speaking should 
«ease, and wait the decision of the chairman. 

When several persons rise to speak at the same time, a 
~peeference should be given to the one whose eyo was first 
~caught by the chairman. | 

If ittis desirable to get rid of the chairman, it may be done 
“Dy refusing to do any business, or by an adjourna.«nt of the 
-mecting. 


The Anonymous Lover Declaring Himself. 
Chicago, June 4, 

Dear Miss Fudd:—Your very welcome note has agitated 
me with a thousand hopes and fears! Its tone, however, is 
withal so kind, so gentle and candid, that I hasten to unbur- 
den myself of my secret, having the most perfect confidence 
that, whether the intercourse thus begun may be favorable to 
my aSpirations or not, you will respect the purity of my mo- 
tives, and the sincerity of my attachment. 

Most anxiously will lawait your reply—pregnant to me with 
words of happiness or a sentence of despair! Till then, 
adieu! I hope for the best; I will look on the bright side! 
Believe me ever, dear Miss Judd, with unfeigned devotion, 

Yours affectionately, 
ANDREW HOOL. 


The Lady’s Reply to the Preceding. 


Lake View, Tuesday, June 9, 

Dear Sir >—Your name, though not familiar, recalls to my 
recollection the evening we met and conversed, which, if } 
mistake not, was at the house of our common friend, Mr. 
Gauley, of Evanston. J am sensible of having on that occae 
sion received perhaps more than ordinary attentions from a 
gentleman, a Stranger to me, but never imagined those were 
indicative of other feelings than kindness or politeness might 
suggest. My impressions of the gentleman’s person and 
manners at the time were favorable, and they have not been 
rendered less agreeable by what has since occurred. Further 
than this it would be neither modest nor prudent for me, un- 
der present circumstances, to declare. Suffice it, that as my 
aunt, with whom I reside, is most affectionately interested in 
all that concerns me,!I propose taking an early opportunity 
of acquainting her with this correspondence, and shall be 
guided by her advice as to its continuance or cessation. 

The result of interview I shall duly communicate to you, s@ 
please send no more letters till you hear from me, 
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Meantime, with assurances of my respect, and a grateful 
sense of the compliment intended by your too flattering 
Opinion, I am, dear sir, yours truly 

ANNIE M. JUDD. 

Andrew Hool, Esq., Chicago. 


Further Communication to the Gentleman. 
| Sunday, June 14,. 

Dear Sir:—In fulfillment of the promise in my last, I con- 
fided to my aunt the secret of our correspondence, reserving . 
nothing, and she kindly saved me the delicate task of a formally 
letter on the subject by addressing you herself in the accom- 
panying note. I need not say that I join with my aunt in the 
hope that you will form one of our quiet circle Wednesday 
evening. Believe me to remain, yours truly, 

ANNIE JUDD. 


Andrew Hool, Esq. 


From the Lady’s Guardian Aunt to the Gentleman. 
Lake View, June 14th, 

Dear Sir:—A few days ago my niece handed me your let- 
ters to her,and gave me a brief account of the correspond- 
ence that has taken place between you. It may be superflu- 
ous in me to remark that, setting aside ties of relationship, 
the virtues and excellent qualities of Miss Judd have ren- 
dered her very dear to me,and although I have always placed 
unlimited confidence in her judgment and good sense, I felt 
inclined at first to discountenance such correspondence, from 
the clandestine manner in which it had been carried on, On 
inquiry respecting your character, however, the report is so_ 
satisfactory to me, and honorable to yourself, that I cannot ! 
withhold from you credit for the purest motives in this affair, 
and I shall have no objection to you visiting Miss J. occasion- 
ally at my house. Of course I do not commit myself to any- 
thing further than a simple permission to cultivate her ac- 
quaintance, as it will depend altogether upon yourselves 
whether or not the intercourse may be mutually agreeable. 

On Friday, first, we expect a few friends to tea and spend 


She evening with us, and it will afford my niece and myself 
jauch pleasure if you will favor us with your company at six 
clock on that day, 
I am, dear sir, yours respectfully, 
JuLia ARMSTRONG, 
Andrew Hool, Esq. 


The Gentleman’s Reply to the Young Lady. 
Chicago, Monday, June 19, 

Dear Miss Judad:—NYour very kind note, with enclosure 
from Mrs. Armstrong, is just at hand, Believe me I cannot 
adequately express my sense of your own and your respected 
relative’s most considerate attention, nor the pleasure it will 
afford me to meet you on Friday evening. Then, indeed, 
shall I experience the oft-anticipated, but almost despaired 
of, happiness of basking in the sunshine of your society. 

I write to your aunt to-day accepting of her invitafion for 
the 19th. Meantime, adieu! and assuring you of my ever ine 
creasing esteem, —_. 

I remain, dear Miss Judd, yours very affectionately, 

ANDREW HOoOL. 


The Gentleman’s Reply to the Young Lady’s Aunt. 
Chicago, June 19th, 

Dear Madam:—I cannot adequately express my sense of 
the frank and generous tone of your note just received. I feel 
that its sentiments have been dictated by motives ol the 
purest character, and I beg you will accept my heartfelt grate 
itude for the obligation you have laid me under, in according’ 
me the privilege of a closer intimacy with one whose society & 
I value above that of any other 

I shall have very great pleasure in meeting yourself and 
friends on Friday, and trusting that my conduct will always 
merit the confidence you have reposed in me, 

I remain, dear Madam, yours very respectfully, 
| ANDREW Hood, 
Mrs. Armstrong, Lake View. | 


From a Gentleman to a Lady, with a Present. 
Chicago, June oth, | 
Dear Annie:—May I entreat your kind acceptance of the 
accompanying trifle as a simple token of my unvarying and 
.pever-increasing affection? I trust you will wear it for my 
sake, and value it not for the cost, which is insignificant, but 
as the gift of one in whose brightest hopes and purest enjoye 
ments your presence is ever associated. Reserve what you 
have to say on the subject till our next meeting, a pleasure 
which I anticipate to-morrow evening; and believe me, my 
dear Annie, Yours devotedly, 
ANDREW HOOL. 


From a Gentleman to a Lady, Proposing to Pay His 
Addresses. 
Fort Green Place, Aug. 1, 

Dear Miss Jones -—It has been iny happy fortune for a 
considerable time past to meet you frequently in society, and 
at every meeting with increasing delight. My attentions may 
not have seemed to you to have exceeded the ordinary coure 
tesies of friends, but I assure you they were bestowed with a 
heartiness and devotion which I never felt towards any other 
of your sex, and, unless I am mistaken, the cheerfulness of 
manner with which you received them is an indication of a 
partiality, however slight, on your part, It is this conviction 
which encourages me to avow the ardent passion I have long 
cherished towards you, and as my sentiments are honorable 
and sincere, I trust they may be reciprocated with the genere 
osity of heart Iso gladly admire. I am averse to pressing 
my suit in the language of adulation, knowing it would offen@ 
your good sense and delicacy of feeling, but would simply ex. 
press my earnest desire to be regarded as a recognized suitog 
for your hand, and to hope that opportunities for maturing 
our friendship into mutual affection may be freely granted. 
It is almost necessary for me to add that your respected pae 


rents’ approval of my intentions, will, next to your consemt, 
give me unbounded satisfaction. 
In hope of hearing favorably from you very soon, 
lieve me, my dear Miss Jones, 
our devoted and sincere lover, 
FRANK 
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Reply, Declining Correspondence. 
Oak Park Place, Aug. 5th, 

Dear Sire—Your letter of yesterday has just reached me, 
and I beg to thank you most sincerely for your very flattering 
opinion of my humble merits, Asa friend, and since our last 
introduction, I have never ceased to esteem and regard you, 
but I should regret very much if anything in my conduct 
should have led you to Eslieve I entertained other sentiments 
towards you, as there are reasons it would be injudicious in 
me to communicate at present which make me decline your 
kind advances. Trusting you will soon meet with a lady in 
every way worthy of your love, 

I am dear sir, yours respectfully, 
VERNIE JONES. 

Frederick James, Esq. 


Another Reply, Unfavorable. 


Oak Park Place, Aug. 7th, 

Sirv:—There is such a tone of candor and sincerity to your 
letter that it gives me pain to be obliged to answer in the neg- 
ative. Your character as a gentleman, for which I have al- 
ways entertained a high esteem, assures me you are in earnest,, 
but a sense of honor, as well as respect for your sentiments, 
compels me to own at the outset that I do not feel that pref- 
erence for you, without which the result of a closer intimacy 
might be mutual disappointment. I make this avowal frankly 
and in no unkind spirit, for I am satisfied that many young 
jadies, much more deserving than myself, would think them- 
selves greatly flattered by your choice, and I trust you may 
find one whose virtues and accomplishments will make you 
speedily forget, Yours respectfully, 

VERNIE JONES, 
Fred. E. James. 


Another, Favorable. 
Oak Park Place, Aug. 30, 
Dear Sir:—It is my pleasing duty to acknowledge receipt | 
of your letter of yesterday, as well as to express the obligae 
jBons I feel for the sentiments contained in it; and I beg to. 
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assure you, whatever may be the issue of your solicitation in 
another quarter, the friendship I entertain towards you frons 
our long acquaintance, will not be in any way altered. 
Besides mere personal regard on either side, there are many 
things to be considered, regarding which I must refer you to 
my father; and, if the result is such as I anticipate, I have no 
doubt my happiness will be attended to by permission to dee 
cide for myself. But, believe me, I shall never cease to feel 
obliged by preference in itself sufficiently flattering, and rene 
dered still more so by the manner in which it is expressedg 
and I hope, should my parents see reason to decline the pro- 
posed favor of your alliance, it will not mar the agreeable 
éntercourse subsisting between our families, or deprive us of 
friends who possess a great portion of our esteem and regard, 
I am, dear sir, yours with sincerity, 
VERNIE JONES 
To Fred. James, Esq. | 


The Gentleman Acknowledging Receipt of Pree 
ceding. 
Fort Green Place, Sept. 4th, 

Dear Miss Jones :-—I cannot allow the day to close without 
‘making an attempt, however feeble, to express the delight I 
have experienced in perusing your letter. And such a letter? 
How frank and candid in its tone! How delicate and confide 
ing in its sentiments! Believe me, words cannot describe thé 
ecstacy of my feelings on reading it, nor tell how the thousané 
‘doubts and fears which had agitated me gave place to feelings 
of unbounded felicity on finding my flattering hopes, so fat 
as the object of them is concerned, have not been vain! Toe 
morrow I shall avail myself of my earliest opportunity to 
wait upon your respected father; and allow me to add, my 
most fervent wish is that intimacy just begun may result in 
our mutual love and happiness. In anticipation of the bliss 
Gal hoe» when I shall hasten to your presence, I remain, 

Dearest Miss Jones, yours devotedly, 
FRED. JAMES. 
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fo the Lady, After Longer Acquaintance, Propasiny 
Marriage. 
‘ Fort Green Place, Dec. 2d, 

Dear Vernie :—The delightful hours I have passed in your 
society have left an impression on my mind that is altogethex 
/indelable, and cannot be effaced even by time itself. Daily 
have I had opportunities of observing the thousand acts of 
amiability end kindness which mark the even tenor of your 
life, until my feelings of affectionate regard have ripened inta 
& passion strong, ardent, and sincere, and I have associated my 
hopes of future happiness with the idea of you asa life-part- 
nerinthem. Believe me, dearest Vernie, this is no puerile 
fancy, but the matured result of a long and warmly cherished 
admiration of your many charms of person and mind. Love, 
pure, devoted love, is the impelling power, and I feel confi: 
dent your knowledge of my character will lead you to ascribe 
my motives to their true source. 

May I then implore you to consult your own heart, and 
should my honorable passion be crowned with your accept 
ance and appreval, to grant me permission to refer the mattes 
definitely to your parents. 

Anxiously awaiting your answer, I am, my dear Vernie, 

Yours sincerely and faithfully, 
FREL JAMES. 


The Lady’s Reply. 
Wednesday, Dec. &ch, 

My Dear Fred:—Although I have frequently entertained 
thoughts of marriage as a probable event in the future, it ale 
“ways seemed so far distant that its reality as a proximate oc 
currence came upon me with the suddenness of a surprise, 
put at the same time with a feeling of responsibility which I 
never possessed before. You must know so well the strength 
of my attachment that I can give you but one answer, and I 
think you need have no foreboding fears of other than.a fav- 
orable acceptance of your proposals with those whose consent 
is now wanting to our prospective union. 

Papa is to be at home every evening this week, $0 yeu | 
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suit your own convenience to have the desired interview with 
him. 

You must excuse my writing at greater length, as I confess 
to being a ttle excited, and as we shall meet so soon we can 
defer the discussion of a thousand and one subjects of equal 
interest to both of us till we can talk of them without intere 
ruption. Meantime, I am, my dear Fred, | 

Yours very affectionately, 
VERNIE JONES, 





The Gentleman Proposing a Day for the Marriage 
Ceremony. 


Fort Green Place, Dec. 20, 

My Dear Vernie:—The very kind letter I have just received 
from your father, the tenor of which I presume is not unknown 
to you, inspires me in the hope that the thrice happy day, to 
whose advent I have long looked forward, cannot now be far 
distant. You will recollect that our delightful meeting on 
Friday evening, I said so far ac my plans are toncerned, there 
is nothing to prevent our nuptial ceremony being performed 
on Friday, Feb. 2d; but, of course, this is contingent on the 
day suiting yourown and your relatives’ convenience. Re« 
member, my dear Vernie, I will regard each day as of a week’s 
duration till I can call you my own for all the time; do not 
then, I pray you, lose an hour, if possible, but accelerate 
every arrangement for that event which will permit me to 
sign myself your affectionate husband till death; though, 
meantime, beJieve me, my dear Vernie, 

Your attached and faithful 
: FRED. 


From a Gentleman with a Present to the Lady te 
Whom He Is Paying His Addresses. 
Saturday, April 18, 

My Dear Jennie :-—You will receive enclosed a trifling gift, 
your acceptance of which will give real pleasure to one whose 
happiness is found in promoting yours. You are so constantly 
in my remembrance that I am ever anxious to be present to 
yours, and your wearing this for my sake will satisfy meI am 
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at least not forgotten. Reserve any comments on my humble 
offering till our next meeting, when I can hear them with a 
double pleasure from your lips; and believe me, dear Jennie, 
Yours most affectionately, 
JAMES MICA, 


Professing Attachment to a Young Lady After a 
Short Acquaintance. 
Washington Square, Nov. 2d, 

Dear Miss Williams ;—I do not doubt the perusal of this 
communication will excite in you feelings differing in charac- 
ter and intensity, and it is with no small degree of hesitancy 
as to the reception you will accord to my avowal, that I have 
resolved to address you in this manner. Allow me, however, 
at the outset, to assure you of the nature of my sentiments, 
and to entreat your generous consideration for what you may 
deem presumptuous in my language or my aspirations. 

_ Though buta brief period has elapsed since I first had the 

felicity of meeting you, and our intercourse has been compar- 
atively limited, the impression created on my heart by your 
good sense and amiability of disposition is a most pleasing, 
and, unless I greatly mistake my owr feelings, I believe,a 
permanent one. You cannot have failea to observe that lat- 
terly my attentions have been directed to you in a manner 
indicative of admiration, and, pardon my vanity, I flatter my- 
self this conduct was not altogether disagreeable to you. Be 
this as it may, however, the hours which I have passed in 
your society have been replete with the most delightful enjoy- 
ment to me, and my ardent desire is to cherish a more 1nti- 
mate acquaintance with, and a deeper affection for, one who | 
already possesses my esteem and regard. 

Having thus candidly confessed my partiality, may I request 
the honor of a note inreply, saying if I may fondly hope that 
yay sentiments are reciprocated. Meantime, 

I remain, Miss Williams, 
Yours sincerely and affectionately, 
CHARLES KNIGHT. 
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The Lady’s Reply, Unfavorable. 
3 32 Madison Place, Sept. 1st, 

Sir :-—Although I esteem it as the highest compliment that 
can be paid to our sex to receive proposals calculated to lead 
to a permanent intimacy, I cannot regard your letter of 31st 
inst., however honorable upon your part, as dictated by mo- 
tives of prudence or delicacy. I regret mnch to learn that 
mere ordinary courtesy in acknowledging your polite atten. 
tions in company should have induced you to think I enter- 
tained other feelings towards you than those of a friend. In 
the meantime, therefore, I beg that you will regard me in 
that light only, for it is possible, from the imperfect acquaint- 
ance you must have of my character and disposition, that 
what you conceive to be a lasting impression, may be the effect 
of temporary excitement on an ardent and generous heart. 
And as it would be unfair on my part to keep you in suspense, 
I beg distinctly to state that I do not now feel disposed to ac- 
‘cept the flattering offers you have made tome. With assure 
ances of my respect, 

I remain, sir, your sincere friend, 
SARAH WILLIAMS, 


Charles Knight, Esq. 


Another Reply, Favorable. 
Madison Square, Sept. 5th, 

Dear Sir -—Your letter of the 30 inst. has certainly sure 
prised me, and, although I feel pleasure in having elicited 
such honorable sentiments from you, ] am at the same time 
aware, from our very brief acquaintance, that it is possible 
a transitory sensation may be mistaken for a permanent im- 
pression. On consideration of the circumstances, therefore, 
I resolved to place your letter in the hands of my parents, who 
have not been unobservant of those attentions to which you 
allude, and as they have reason to believe from your charac- 
ter that the high compliment you have paid me has been done 
with a delicate sense of honor, they have permitted me to re- 
ply at my discretion, cautioning me only not to be too hasty 
in giving to, or receiving from, another, such a promise as 
aay involve the happiness of a whole life. Meantime, there- 
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fore, I must beg of you, until we know more of each other, to 
excuse me from giving my direct sanction to your address. 

Mamma begs to say that she will be glad to have the please 
ure of your company to meet a few friends at tea, on Monday 
eyemney if you should not be otherwise engaged. 

I am, dear Sir, yours sincerely, 
SARAH WILLIAMS, 
Charles Knight, Esq. 


¥rom the Mother of a Young Lady to a Gentleman 
Who Had Proposed to the Latter, Unfavorable. 
Philadelphia, June Ist, 

Dear Sir:—T have this moment concluded an interview with ° 
my daughter Jennie, which has entirely changed my views 
and intentions. I pledged myself to use a mother’s influence 
in your favor, and this I have carefully and perseveringly 
done; but when I assure you that she Is obstinately averse to 
your proposal, and that she looks upon your overtures with in- 
surmountable repugnance,I think your own superior judg- 
ment will inform you of the unprofitableness of any further 
advance on your part. Asa parent, I shall at all times coun- . 
sel my children to the best of my ability, but, as a mother, I 
shall leave them to their own selection of those partners with 
whom the happiness of a lifetime ts connected, and in which, 
therefore, they only are the proper and satisfactory aujudie. 
cators. Believe me, with respect, dear sir, 

Yours obediently, 
| Mrs. DAVID ELDER. 
Geo. M. Hool, Esq, 


To a Lady from Her Engaged Suitor, in Reply to a 
Reproachful Letter. 
Belmont Ave., Baltimore, June 2d, 

My Dearest Rose :—“ Faithless !—fickle !—torgetful!-« 
other objects of attachment !—wounded feelings !—blighted 
hopes!” What mean all those hard and piercing words! What 
ails my own dear, sweet Rose, to rail so at her loving, doting, 
devoted Henry, who would as soon cut off kis right hand as 
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wound her tender heart, or give her the faintest shadow of a 
_cause for uneasiness? Ah! my dear Rose! some one must 
. have misconstructed my conduct or greatly exaggerated the 

circumstances in narrating them to you, else I could not be- 

lieve you so ungenerous as to bestow, or myself so wayward 
“as to merit, the severe reproach contained in your letter just 
received. I can infer from your allusions that incidents in 
themselves of little moment have been magnified in impor- 
‘tance, and made to indicate feelings of love where only cheer- 
ful politeness or light hearted p leasantr were intended and 
‘accepted. ‘Forget you!” No, no, my loved one! it is not 
so; for never have I seen, and never do I expect to see, that fair} 
one for whose sake I would forswear those solemn vows of 
: love and constancy I have so often pledged to you! But why 
need I thus parade my truthfulness or boast of my innocence 
to Rose? It cannot be, surely, that you are serious in those 
strong phrases already quoted! Oh! how marked a contrast 
to the tenor of the previous epistle from the same loving, gen- 
tle, confiding correspondent! 
' Soothe your fears, my dear Rose, and calm your anxieties,. 
for, trust me, they are groundless. I must really put myself 
to inconvenience to-morrow evening (I intended going out of 
town), by waiting on you personally to explain this matter, 
and to prove to you how sincerely 
"Jam, and ever will be, your loving and affectionate 
HERMAN, 


A Gentleman Inviting a Lady as His Partner to a 
Ball. | 
Park Avenue, Monday, Nov. 3, 
Dear Miss —— Pratt :—The “ Band of Hope Society” ball 
is tocome off in the Madison Hall on Thursday, roth prox. , 
and as the standing rules require each member to be accom- 
panied by a partner, may I solicit the honor of your company 
on that occasion? When I mention that Mist Leah —~ and 
Mrs. M. Smith have kindly agreed to superintend the ar- 
rangements, I think you will be satisfied that everything will 
‘be done which can contribute to the comfort and enjoyment 
of the ladies. 
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I shall do myself the pleasure of calling on Yaursday evee 
ming, and anticipate the honor of your consent. ! am, with 
the greatest respect, 

Dear Miss ——, yours faithfully, 
OTTO HESSING. 


Reply, Declining the Invitation. 
4oo1 Park Avenue, 
Tuesday Morning, Nov. 3d, 

Miss Julia —— presents compliments to Mr. Otto Hessing, 
and regrets that a prior engagement compels her to decline 
his kind invitation to the ball of the Band of Hope Society 
on Thursday next. Miss J. W. begs to express her sense of 
Mr. Hessing’s politeness, and her grateful acknowledgements 
of the honor intended in his selection of a partner. 


Requesting a Lady’s Company to a Public Enter 
tainment. 
Belmont, Tuesday, Dec. 3d, 

Dear Miss Cole:—I trust you will not consider me tre% 
passing on the privilege of my intercourse with your family 
in the request I am now about to prefer. You are, no doubt, 
aware that the annual festival of the Turners’ Association of 
the county is to be held at the Turners’ Hall, on Thursday 
‘next, and as I think you have an appreciation of the bill of fare 
, to be presented, if you are not otherwise engaged that even- 
ing, you will confer a great favor on me by accepting a ticket 
for the entertainment. If you will kindly consent to accom- 
pany Mr. James Corey, and my sister May and myself, we 
shall be happy to call for you with a carriage at 7 p. m. 

I may mention that full dress is expected, but is not impere 
ative, so you can suit your own taste and convenience on tha8 


I am, dear Miss Cole, yours truly, 
ANDREW COREV. 


Reply, Consenting. 
200 Vernon Place, Dec. 3th. 

Dear Sir:—Thasten to acknowledge your note of yesterday, 
and to say that I will have much pleasure in accompanying 
yourself and friends to the festival on Thursday evening, and 
I am sure, if the concert is all as well conducted as on former 
occasions, we shall enjoy a very great treat. 

Mamma desires her compliments, and will be happy if you¢ 
can make it convenient to call any evening this week. We will 
be quite alone, With thanks for your obliging invitation, 

Zam, dear sir, yours truly, 
MAMIE COLE. 


from a Lady to Her Engaged Snuitor, in Answer te 
_ @ Reproachful Letter. 

My Deav William ;—Nothing could give me greater pain 
than the thought that you could deem me so heartless as to 
reject your affectionate attentions, while an understanding, on 
which our prospective happiness greatly depends, exists bee 
tween us, Iam really grieved to find you capable of writing 
in such a tone, and I beseech you to banish from your mind, 
now and forever, all such ungenerous sentiments and ground- 
less fears as you have expressed. J heartily acknowledge the 
ardor and tenderness of your love, and I attribute to an over- 
Sensitiveness with respect to my reciprocating your affec- 
tions, the hasty, and I had almost said unkind, terms in whirk/ 
you have addressed me. 

I regret that the common courtesies of society with which 
I received the attentions of Mr. Smidt should have been in- 
terpreted by you as meaning “something more.” Let me 
assure you they indicated no higher or warmer feelings than 
those of mere friendship. My heart is yours as much as it 
has ever been, and I remain as faithful as when we first 
pledged our vows of mutual constancy, 

What further can I say? I am deeply sorry my conduct 
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ehould have given you cause for uneasiness; and trusting this 
explanation will remove all doubt and suspicion, believe me, 
My dear William, yours very affectionately, 
EMILY PIERCE, 


A Gentleman to the Object of His Affections, Ree 
proaching Her for Her Coolness. 


Burling Street, Saturday, May toth, 


My Dear Ethel :—Ever since the evening we met at Mz! 


Ray’s, I have puzzled myself to explain, in some way or other, 
the evident coolness, if not indifference, you manifested 
towards me on that occasion. When I happened to come in 
contact with you, or to show you any of those little marks of 
attention usually paid by our sex to yours, you appeared so 
taken up with some other person or subject as not to notice 
them, while similar courtesies evinced by Mr. Ewing, Mr. 
Westbay, etc., were acknowledged with a heartiness and core 
diality such as have often more than recompensed for all my 
anxieties regarding your comfort and happiness, As your 
conduct to me continued uniformly cold during the evening, 
and “good night” was given with an averted head, I was 
painfully alarmed lest whatever portion of your affections § 
had hitherto enjoyed had been, from some unknown cause, 
forfeited; and the bitter reflection was forced on me, that one 
of my most pleasing aspirations and cheering hopes was 
doomed to disappointment! My dear Ethel! is this so? If § 
have done anything to offend youor to merit such treatment f 
humbly beg your forgiveness; for I assure you nothing was 
further from my thoughts than to make you unhappy, and 
never has my love for you been more ardent, or my admirae 
tion more sincere, than it is now. | 


As I cannot believe you so unkind as willingly to wound my 


feelings, I implore you to relieve my anxious, troubled heart, 
by replying to this as soon as you can, for I am all impatience 
to know whether I am to be the happiest or most — 
ot mortals. Believe me, : 

My dear Ethel, yourstruly and sincerely, 


Me 
j 
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From a Tradesman to His Sweetheart, a Domestic | \ 
Servant, Offering Marriage. 
Chicago, Sept. 1, 

My Dear Nelise s~For along time past I have felt an eager’ 
jesire to give you a bit of my mind ona matter of some ime 
portance to ~e—viz.: to tell you how greatly I admire your 
various charms and good qualities; in fact, to confess that [ 
am in love with you. I dare say you must have discovered 
this in my conduct many times (for you girls are so much 
quicker in observation than our sex), because I enjoyed such ' 
a happy state of excitement in your company, that parting 
gave mea pang, and my most fervent wish was soon to meet 
again. The thought of you, indeed, is never absent from my 
mind, whether in the active labors of the day or the flitting 
dreams of the night; and as my heart is thus wholly set on 
you, I entreat your kind consideration for the proposal I am 
about to make. 

It gives me pleasure to inform you that I have saved by: 
economy as much money as will furnish a small cottage, and. 
enable me to begin housekeeping with a wife ina comfortable 
way; and asI am in permanent employment at $12 a week, [ 
offer you, with all sincerity, my heart and hand, if you are 
willing to share life’s cares and joys with one who loves you 
devotedly, and will be ever an affectionate and tender huse 
band. 

ham, my dear Nellie, your faithful and devoted lover, 

GEORGE DONOHUE. 


Reply, Declining the Offer. 
Tuesday, Sept. 4th, 

Sir:—I received your letter of the 1st inst., and, in reply, 
{ regret that any conduct on my part should have led you to 
think I had such a preference for you as to induce you to 
make the offer contained in your epistle, As I have no desire 
to enter the married state at present,—and certainly do not 
entertain for you those feelings of regard and affection withe 
out which a union of hands would produce happiness to 
neither of us,-—-I beg respectfully to decline the honor of your 
address. | 
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At the same time I thank you most cordially for your kind 
wishes and intentions,and in hopes that you may shortly meet 
with a girl who is in every way deserving of your love, and 
' who will return it with sincere devotedness, 
3 am, Sir, yours truly, 
| NELLIE MAYALL. 
To George Donohue. 





Another Reply, Favorable. 

Friday, Sept. 7th, - 
Deayv George »~Your letter was a very agreeable surprise 
to me, and I cannot tell how much pleased I was to learn that 
you long have had a preference forme, Of course I could not 
avoid observing that your attentioris were directed to me ina 
particular manner, but perhaps you have not been aware that 
I have always felt great pleasure in your company—indeed, 
that I prefer you to any other of my acquaintance, among our 
sex. Modesty prevents me saying more at present, but should 
your proposal meet with the approval of my parents, I shall 
make no opposition; and, as J shall see you as usual on Sune 

day evening, I add no more but that Iam, dear George, 

Yours sincerely and affectionately, 
NELLIE MAYALL. 


Informing Her Parents of the Proposal of Marriage 
and Requesting Their Consent. 

My Dear Father and Mother :—1 believe you have heard 
me speak more than once of a young man, George Donohur, 
with whom I have been acquainted for a considerable time, 
‘and who has paid his addresses to me in a particular manner 
for about two years back. He now proposes marriage, and as 
I think he possesses every quality that can promote my hap- 
piness, I am inclined to accept his offer; indeed, I have done 
soalready,on condition that you approve of the union. George 
is in the printing trade,a compositor, and is a very steady 
workman. He is in employmentat $12 a week,and has saved 
of his earnings as much as will furnish a house in a moderate 
way. So far as I have ever seen or known, he is not addicted 
to any bad habits, is good tempered and kind, and I have 
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every confidence in his being an affectionate aud dutiful hus- 
band. I may mention that Mrs. Malloy has a most favorable 
opinion of him, and has allowed a reasonable indulgence for 
our seeing each other frequently, which she would not have 
done unless he were respectable and well behaved, 

As Iam quite sure that anything which can affect my wele 
fare will not be uninteresting to you, I now request your 
consent to accept the offer; and in hopes of receiving your 
immediate and hearty approval, I am, my dear parents, 

Your dutiful and affectionate daughter, 
NELLIE, 
Mr. and Mrs. Mayall. 


Acquainting Her Engaged Suitor of Her Parents* 
Consent to the Marriage. 

My Dear George :—As arranged with you at our last meete 
ing, I wrote to my father and mother of our mutual attache 
ment having resulted in a proposal of marriage,and I am dee 
lighted to say it has met with their cheerful and willing cone 
sent, I cannot tell you how gratifying it is that they place so 
much reliance on my prudence as to give their cordial ap- 
proval to my union with one of whom they as yet know noe 
thing, except through myself. By the by, as they are nature 
ally desirous of making the acquaintance, without delay, of 
one who is shortly to stand in such an interesting relatione 
ship, they have_invited us tospend next Sunday with them at 
Walton Mead. I am quite sure the old folks and you will be- 
come very good friends ina short time, so I hope you can 
make it convenient to accompany me. Please let me know if 
you can join me at the Ruddington station on Saturday, at § 
p-m.,and, meantime, reserving all other subjects till we meet, 
I am, my dear George, 

Yours most affectionately, 
NELLIE MAYALL. 


Reply to Preceding and Arranging an Appointment. 
Chicago, Sept. 3oth, 

My Lear Nellie »~The gladdening intelligence conveyed in 

your letter of yesterday settles all doubts as to our mutual af- 

fection being confirmed by the sacred rites of marriage, and 
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&t remains for us now to fix the auspicious day when we shall 
be made one openly to the world, as we are now secretly at 
heart. The sooner the better, love! but we must talk at 
length about this matter the first time I see you. 

It will give me very great pleasure, indeed, to accept of your 
parents’ kind invitation; and if, as I doubt not, they are par- 
ents of whom their daughter is worthy, and they of ker, there 
can be no obstacle to my sharing their esteem and receiving 
‘their blessing. At Ruddington station, 5 p.m. on Saturday, 
you will find me punctual. 

I write this before retiring to rest; so good night, my dea? 
Nellie, and believe me,'with ever growing affection, 

Yours very sincerely, 
GEORGE. 


4A Widower Professing Attachment to a Widow. 


. No. — Park Square, Nov. 2d, 

Dear Mrs. Brown :—During the now lengthened period 
of our acquaintance, I have witnessed so many proofs of your 
kindness, amiability, and good sense, that mere admiration 
has gradually ripened into pure affection; and I therefore 
take the liberty of avowing my feelings of attachment in the 
fervent hope that they may be in some measure reciprocated. 
It ismow about three years since death deprived me of the 
partner of my joys and sorrows, an interval during which I 
have greatly missed those comforts and delights the married 
state alone can give, and of which I have genuine apprecia- 
tion. No lady whom I havc ever met seems to possess, in 
such perfection, those qualities and accomplishments fitted to 
promote my happiness as you do. I say so without flattery, 
which would be unbecoming in me and distasteful to you; and: 
Xoffer you, in all sincerity, my hand and heart, with the as# : 
eurance that, if you accept of them, your welfare will be my 
first consideration, and that I shall prove a faithful and loving 
husband, 

Xam, my dear Mrs. Brown, yours very faithfully, 


ROBERT RUSSELL. 
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Reply, Declining His Addresses. 
Delaware Place, Nov. 3d, 

Mrs. Brown begs to acknowledge Mr, Russell's kind letter 

fof yesterday, and while heartily grateful for his good opinion, 

regrets that she must, in the meantime, decline to entertain 

his generous proposals, as she ‘s not influenced by those feele 

ings without which marriage would be a selfish bargain, and 

future happiness a treacl.erous delusion. Mrs. B. is satisfied 

of Mr. Russell’s honorable character and the sincerity of his 

professions, and trusts he may soon meet witha lady who will 

be in every respect a suitable partner to share his home and 
affections, 


Another Reply, Favorable. 
D-".:ware Place, iJov. 4th, 

Dear Siv s—Being situ-te* to erably comfortab.e circum 
stances, so far as wor-dly mea™s are concerned, a second mae 
trimonial connection is a cont-ngency I have never seriously 
entertained; but, as the propo.a comes froma gentleman for 
whom I cherish a high esteem, any aversion I might have to 
marrying again loses much of itsinfluence. Though our ace 
quaintance has been of considerabie standing, I think it has 
not been of such an intimate nature but that any opinions 
you may have formed of me, or I of you, may be 'iable to er- 
ror, or, at all events, to modification, and it is essential taat 
each should know thoroughly the tastes, habits, and disposi- 

- tion of the other before taking such an important step as 
matrimony, I propose, without directly ~ccepting or rejecting 
the honor of your addresses, that we should meet on terms of 
friendly intercourse for some months, for which facility wil} 
be afforded by me; then, -f mutual satisfactlon should result, 
the further progress of your suit will meet with no obstacie 


; Dear sir, yours truly, 
R. Russell, Esq. 
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A Lady to Her Snitor, Reproaching Him for Un- 
faithfulness or Frivolity. 


Buffalo, N. Y., May 2d, 


Dear Sir :—You will probably be surprised at my address- 
ing you in this manner, but as the subject of communication 
is one which I have not had an opportunity of referring to in 
@ personal interview, and is besides of such a nature that. 
motives of feminine delicacy might prevent me mentioning. 
it at all in conversation, I request your candid attention tomy 
statements, Tocome to particulars, what I have to complain 
of is your behavior on the evening of Wednesday, the 15th 
inst.,at Mrs, Clark's, when, as you must know very well your- 
self, you treated me with such chilling neglect and careless 
indifference of manner as to place me in a very ambiguous 
position in the eyes of some of my friends, who have interro- 
gated me as to what misunderstanding exists between you 
and me, or if you have broken off that intimate relationship 
in which you have hitherto wished to stand towardsme. I 
entirely concur in the opinion that nothing can be more offen- 
Sive to good society than for lovers to be always revealing 
ther elves as such by the tenor of their conduct in mixed 
company, but the pains you took torecommend yourself to the 
Misses Wilson were too obvious to escape by general obser- 
vations, and the earnestness and freedom of your discourse, 
together with your unremitting attentions to them, proved 
you to be on terms of the closest and most unreserved famil- 
jarity. I have repressed any feeling of suspicion, or ungen- 
erous criticism, in remarking on these facts, and as I have at ' 
all times laid open my heart to you with the fullest confidence, 
and sincerity, 1 desire to know what consideration you can“ 
have for my character and feelings to wilfully expose me to 
the shafts of impertinent curiosity, and the ridicule of false 
friends, I have written in plain terms, and shall expect an 
equally plain and candid reply. 

I am, dear sir, yours truly, 
| JENNIE HARRISON. 
j. Dunne, Esq. 7 
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A Gentleman’s Reply, Apologizing. 
Buffalo, N. Y., May 4th. 

My Dear Jennie :—It grieves me exceedingly that I have 
done anything to shake your confidence in my love for yous 
for, be assured, never did my heart beat with more tender 
emotions towards you than at the time you imagined it to be 
agitated by other objects. In you alone, my love, are all my 
hopes of happiness concerned, and I pray you to banish from 
your mind, now and forever, all thought of the least waver- 
ing in my affection towards you. 

But bear with me while I now explain the conduct you have 
criticised so hardly as to cause me great pain, the more acute 
as I am satisfied that you have too kind and gentle a heart to 
wound me, unless under the deep conviction that I have done, 
and meant to do, wrong. 

After greeting you as usual when we met, you may perhaps 
have observed that I had a few minutes’ conversation with 
Mrs. Clark. At this time she informed me that the Misses 
Wilson were to be her guests, and as 1 was the only personin 
the company, excepting herself, with whom they were pre- 
viously acquainted, she requested me, as a special favor, to 
show them as much attention as possible during the course of 
the evening. When, in addition to this circumstance, you 
learn that Mr. George M. Wilson, their brother, is an old 
schoolmate of mine, and one of my most valued friends, Iam 

sure you will admit there were some grounds for the warmth 
,and heartiness of my intercourse with the young ladies re- 
ferred to. Then, as to the other accusation that I treated you 
‘with cold disdain, nothing, my dear Jennie, could be further 
from my thoughts, but probably an over Sensitiveness to that 
very opinion you quote—the impropriety of lovers betraying 
their inward feelings by their outward conduct—may have 
led me incautiously into the opposite extreme. Believe me, 
however, that whatever may have been my imprudence, my 
affection is pure and constant as ever, and if other apology 
is necessary, I trust you will allow me an early opportunity of 
proving in a personal interview how sincerely I an, and de- 


sire to remain, 
My dear Jennie, yours most devotedly, 
JAMES DUNNE. 


The Lady Accepting His Apology. 
Buffalo, May 7th, 

My Dear James :—-Your kind letter, just received, entirely 
Satisfies me, and now I regret that I should have expressed 
myself ina manner so reproachful. You admit that appear- 
ances were against you, and I had some excuse for complaint. 
Believe me, however, when I state that it was only the anxe 
iety of my affection for you which led me to exaggerate your 
fault. Let us now, therefore, dismiss the subject, and forget 
that it ever engaged our thoughts, 

To-morrow evening I shall be at home, when, if you can 
make it convenient to call, your visit will be most acceptable 
to, my dear James, Your affectionate and faithful 

JENNIE, 


From a Gentleman to the Father of a Young Lady 
Whose Affections He Won, Soliciting 
His Cunsent. 


_ St. John’s Park, Monday, Dec. 2d, . 

My Dear Sir :—The invariable kindness and courteous at- 
tention with which I have been received in the society of your 
esteemed family give me confidence in addressing you on a 
subject of more serious importance to my welfare, and I would 
therefore entreat you to call all your friendly feeling tomy aid 
in considering the proposal I am about to submit to you. 

You have doubtless observed that for a considerable time 
past a more than ordinary degree of intimacy has subsisted 
between an esteemed member of your family—I need hardly 
}mention the name of Miss Thompson—and myself. The 
“many excellent qualities and accomplishments which distin- 
guish your daughter have long found in me a warm admirer, 
and having lately avowed my ardent love for her, I am exe 
tremely gratified to inform you that my attachment is recip 
rocated. I owe you an apology for having taken so important 
a step without first consulting you on the matter, but I was 
urged to it by the warmth of my feelings, and with the view 
that, should I have been so unfortuate as to find my suit re- 
jected, the object of my love alone should know the extent 
and bitterness of my disappointment.@I trust you will there- 
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fore overlook my rashness, as no disrespect or want of cour. 
tesy was intended; and suffer me to hope that your cheerful 
consent will not be wanting to complete our happiness. 

As regards my position and prospects in business, I believe 
the former is now so well established, and the latter so prom 
ising, that I have no fears of the responsibilities of the ma, 
ried state, and I have every confidence in saying that I can 
maintain a wife in a comfortable style, and that I shall be ene 
abled to keep your daughter in that social rank which she is So 
well fitted to adorn. My disposition, habits, character are, I 
trust, so well known to you as to be an assurance that, should 
you Sanction our union, it will be my constant care to proe 
mote the happiness of her who is dearest to me on earth. 

In hopes of soon learning the result of your deliberation on 
this matter, I remain, with kindest regards for Mrs, Thompe 


son, my dear sir, 
Yours very faithfully, 


H.A. MEHERLEY. 


The Father’s Reply, Favorable. 
St. Paul’s Square, Dec. 7th, 

My Dear Sir :—Having been out of town for a few days, I 
did not receive yours of Monday till this morning, and I now 
take my earliest opportunity of expressing the satisfaction of 
Mrs. Thompson and myself at the result of your intercourse 
with my daughter. 

I have long perceived that your attentions to her were of a 
marked character, and that they appeared to give her much 
pleasure. Believing, however, that she is possessed of sense 
and prudence enough to judge for herself in a matter of this 
kind, we have in no way interfered with her preference, and 
it affords me pleasure to corroborate, from my interview with 
herself, your sentiments as to reciprocity of affection. Allow 
me to add, that your conduct has been so invariably charac- 
terized by honor and integrity during our now long intimacy, 
that Mrs. T. and myself have no hesitation in entrusting the 
future happiness of Julia to your care. You will excuse a 
parent’s fond partiality, when I say that her character and 
disposition are such as will give you no cause to regret your 
choice, 
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Mrs. T., Julia and myself will be at home to-morrow evene 
ing, and will be happy to have your company if you are othere 
wise disengaged. 

Meantime, with my hearty honor to your proposed union, 
in which Mrs. T. cordially joins, believe me ever, 

My dear sir, yours very sincerely, _ 
ANDREW THOMPSON 


To a Lady from Her Intended Husband. 
Montrose, April 4th, 

My Dearest May :—lf there is anything that can console 
me for my unavoidable absence from your side; it is the pleas 
ure of anticipating in imagination the blissful time when I 
shall bask in the sunshine of your smile, and revel in the . 
placid delights of a home made happy by the genial presence 
of a lovely and loving companion. I need hardly say how 
eagerly I long for such a relaxation from my present press of 
business engagements as will enable me to propose a definite 
day for our nuptials, but, if all’s well, you may expectto hear 
from me on this subject in the course of next week. As I have 
just snatched a few moments’ leisure to pen these lines, you 
will please excuse the brevity of my epistle, and believe, 
though absent, you are ever present in my heart. Write 
soon and often, my dear, for you know how I cherish every 
line that bears evidence of your affection, and how every sen- 
timent you write is gratefully treasured in my memory. 

With affectionate remembrances to your parents and all 
friends, and assurances of my continued and ever increasing 
love, believe me, dearest May, 

Yours devotedly and sincerely, 
HERBERT LAW. 


The Lady’s Reply. 
First Place, Apriloth, ~ 
My Dear Herbert :—You have now acquired such a deep- 
rooted place in my affections that, next to your compary and 
conversation, the receipt of your ever welcome letters is the 
greatest pleasure I have. I am delighted to hear of your 
continued welfare, and, believe me, like yourself; I look for- 
ward with hopeful and not unpleasant anticipations to the 
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time when we shall become more indissolubly the partners of 
each other’s joys and sorrows. Do not, however, allow our 
approaching union to interfere with any important business 
engagements, nor think that I will fret at the delay, for I feel 
so sure of your love and constancy that the lapse of a few 
weeks will but increase the intensity of our mutual affection, 
and render more blissful that happiness of which at present 


we have onlyaforetaste. __ 
Papa and mamma desire kindest remembrances, and cone 


gratulate you on the successful result of your late visit to 
Germany. They were apprised of the matter by your friend, 
Mr. Courad, whom they met at Darrow, but as he could give 
no details, I shall expect a particular account in your nexts 
for nothing which affects your happiness in life can be a matter 
ef indifference to them, and more especially to, 


My dear Herbert, yours affectionately, 
May GUNTHER, 


The Gentleman Proposing a Day for the Marriage 
Ceremony. 


Montrose, April 15th, 
| My Dear May :—Ever since I have felt secure in the cone 
fessed love of the object of my warm affections, I have been 
most anxious to realize my dreams of future happiness by the 
performance of those ceremonies which shall unite us fore 
ever, for better, for worse. All the preliminaries of impor. 
tance being now definitely adjusted, I should wish our mare 
riage to take place early next month, say on Wednesday, the 
soth, if that day will suit the convenience of yourself and 
family. You will probably recollect that our dullest business 


 ‘ geason is about the middle of May, and I can get three week’s 


absence, if necessary, which I suppose will be ample time for 
our pleasure tour, and for getting comfortably settled in our 


future home. 
Should any arrangements require to be made before I have 


the pleasure of seeing you, just drop me a note stating your 
wishes, and I shall only be too happy to attend to them, 
Meantime, with assurances of my ever increasing affection, 


Delicve me, my dearest May 
sk Your most attached and faithful 


HERBERT, 


The Bride’s Reply. 


First Place, April 17th, 

My Dear Herbert -—Your kind and affectionate letter came 
#o hand yesterday. So far as my own arrangements are con- 
cerned, the day you named for our nuptial ceremony will suit 
me perfectly, and I have to thank you for the delicate com- 
pliment implied in fixing on the anniversary of my birthday 
as the day which, I trust, will commence a term of connubial 
felicity for each of us. Papa and mamma desire their ten- 
derest regards, and hope you can make it convenient to run 
over here to spend the evening with us before the end of this 
month, Of course there is another person to whom your visit 
will be particularly agreeable, so don’t delay, unless it should 
interfere with your business arrangements. 

By the by, you refer to our pleasure tour after the cere- 
mony. Have you planned any trip as yet, or would you like 
a suggestion? 

Yesterday evening we had your old acquaintances, Mrs.and 
the Misses Falsome at-tea with us. Miss Jane, I am sorry to 
Say, has been indisposed for a few days, but I hope the return 
of milder weather will completely restore her. I intend 
asking her to be my bridesmaid in chief, an arrangement 
which I am sure will have your cordial approval. 

Write soon and let me know when we may expect to see 
you. Your most affectionate 

. MAY. 


Inviting a Young Lady to Be qa Bridesmaid. 


Brighton Place, April 2oth. 

My Dear Jane :-—Yourself and certain others of my good 
humored friends having often teased me about Mr. Law’s gals 
Jantries, it will not be a matter of surprise to you to learn that 
such marked attentions have not been paid without some ule- 
terior object in view. ‘fo make a long story short, therefore, 
the intimacy between Mr. L. and myself, begun several years 
ago, produced mutual esteem, esteem ripened into love, and 
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love now promises the perfect fruit of matrimony! My dear 
Jane, you know a good deal of the tastes and harmony of dise 
position of both Herbert and myself,—now, tell me candidly, 
do you think that we possess that unity of tastesand harmony 
of dispositions which are calculated to make the married 
State happy? I assure you it was not without very grave con- 
sideration of our respective characters, tempers and suitable- 
ness to promote each other’s happiness, that I gave my con- 
sent; and the undisguised Satisfaction which our proposed 
union has afforded to his relatives, as well as to mine, has in 
some measure strengthened our conviction that neither has 
made a blind or imprudent choice. But to come to particu- 
lars; the marriage has been fixed to take place on Thursday, 
roth prox., and it gives me great pleasure to ask you to fulfill 
an agreement made in girlish days, when we little thought of 
such things as realties, to act as bridesmaid on the auspicious 
occasion. I am giving you this lengthened invitation to guard 
against the possibility of having other engagements, and re- 
questing the favor of an early reply, in the anticipation of a 
hearty and willing compliance, 


J am, dear Jane, 
Yowr very affectionate friend, 
May GUNTHER. 


A SPECIAL BOOK FOR WOTDIEN: 
THE 


“ART OF PLEASING MEN” 


twas written by a woman who knows whereof she speakx 1s 
will be found very interesting to any femaie, whether married 
‘or single, old or young. 

. Here are a few of the subjects treated in the volume: 


dady Beauty, A Word of Warning, 
she Girl Who Wins, Some Unfafing Methods, 
The Girl Who Fails, Girls Whom Men Like, 


The Wife Who is Loved, Secret of the Widow’s Power 


Numerous other matters iv addition to the abes are #reateé' 
in the book. 3 


READ THIS CAREFULLY. 


‘The woman who desires to get married, but is unable to 4o 
wil find an immense amount of advice and assistance in this 
ittle volume, and will learn what manner of woman is liked and 
what disliked by men, the reasons for success and failure in the 
‘aoe matrimonial, some unfailing methods of catching a husband, 
why it is that a plain widow can come into a community and 
take her pick among the most eligible men, and finally how to 
retain the love of a husband when he has been captured and how 
$o get another one when he has been gathered to his fathers. 
Any woman who cannot win a husband by the rules laid down 
in this bouk does not deserve one. 


. RIGHLY ENDORSED BY MINISTERS OF THE GOSPEL. 
» Tt is a pleasure to speak a good word for a book like this. I 
* rust it will have a wide circulation, and be the means of lifting 
gany a young lady to her rightful piane of virtue and purity, 
®ach a book, if considerateiy read, cannot fail to have an en- 
nobling and elevating influence upon the character. God bles¢: 
‘gon its mission of exalting and purifying and making happy th¢ 
‘oung ladies of our land. Guas. E. Orr, ‘= 
: - Pastor of the Church of God, Federalsburg, Md. 


Whe book contains 150 pages and will be sent by mail, : 
paid, to any address upon receipt of 25cents for the paper bound 
book. 


: Agents wanted to 
sell this book. We give a big commission. Ad¢tess ad orders 
and applicatian for an agency to ef 


J. 8. OGILVIE PUBLISHING COMPANY, 
P.O. Box 767. 87 ROSE STREET, NEW YORK, 


GASKELL’$S 


COMPENDIUM OF PENMANSHIP 


By PROFESSOR G. A. GASKELL 


GOOD HANDWRITING 


Diten leads to a fortane. Improve your handwriting by getting 


Twenty separate lessons 
with a complete book of ins, 
structions. A complete 
compendium of elegant write 
ing for the home or office.' 
Teaches fine penmanship, ° 
ornamental flourishing,pen; 
drawing, ladies’ penman- 
ship, business penmanship, 
etc., with many practice ex- 
ercises. By means of thia 
self-teaching system anyone 

: can acquire a rapid and 
feautiful handwriting without a teacher. When made pro- 
ficlert by this course the pupil can become a teacher of fine 
writing and organize writing classes. ‘This course contains 
twenty complete separate lessons, one large sheet ef orna- 
mental penmanship, size 13 1-2 x 17 inches, and an ilhustrateé 
Instruction book, giving complete directions for each lessen 
=e illustrations showing proper position of body, hand, pes,’ 

Cc 


SEND FOR fT TAY! —_—DO IT AT ONCB!? 
Don’t Be Ashamed of Your Writing! 


_. This may be the turning point in your career which will 
Sead to a higher and better position. 


SPECIAL OFFER 


We have just manufactured a large edition of this Course of; 
Penmanship, and in order to introduce it and move the 
steck quickly, we make the Special Offer to send same 
complete as outlined above, postpaid, upon “sceipt of only 

' &0@ cents. instead of the regular price, One Dollar. 





¥. S OGILVIE PUBLISHING COMPANY 
{Box 767, CITY HALL STA, 67 ROSE 8ST. NEW YORK 


How to Become Beautiful’ 


By NELLIE GREENWAY. 


_ <A beautiful woman is admired by everyone, and thix 
: has been written to aid tose whom nature has ne, 
leased with great beauty. 

AMONG THE MATTERS THOROUGHLY DISCUSSED ARE; 3 
aws of beauty—Hereditary transmission—Air, sunshius,! 





water and food—Work and rest—Dress and ornament~ 
Tre hair and its management—The Skin and complexion-- 
The mouth—Tho eyes, ears and nose—The neck, hands and 
feet—How thin women can become rosy and plump--How 
stout women can become thin—The bust, how to decrease of , 
enlarge it—How to drive away wrinkles of worry and age— * 
How to be beautiful—How to improve the complexion— How 
to fascinate—How to make the skin white and soft—How te 
remove freckles—How to make cosmetics—How to acquire 
bodily symmetry—How to make tho eyes beautiful—How to 
cause the eye-lashes and brows to grow long—How to prevent: 
the hair from falling off—How to prevent grey hair—How ta 
cause the hair to grow—How to cure baldnesy—How to re-’ 
move superfiuous hair—How to restore grey hair to its nature 
al color—How to preserve the teeth—How to have sound, 
white teeth—HKow to stop decay of teeth—How tc remove tat» 
tar from the teeth—How to have white hands—How ‘a hare 
phxap arms—How to remove warts and corns—How to have 
beautiful nails—How to care for the feet—How to strengthera 
the body—How to develop the muscles—How to invigorats 
\ the system—How to inerease the memory—How to prolong 
4uife—How to cure nervous ailments—Hoew te prevent sickness 
~How to strengthen the vital forces—How to produce p*yai 
vigor—How to attain perfect health, , 


In addition to the above tt contains aver? 
me hundred practical recipes, for the toilets 
which every lady should have. 

This book contains 128 pages, beund in paper. COVEY, . 
and is worth a good many dollars to any one, but wa will 
vend it by mail, postpaid, on receipt of 30 cents 

Address all orders to. 


3.8. OGILVIE PUBLISHING COMPANY, 
#0. Box 767. ~ 57 ROSE STREET, NEW YORK, 


Something to Tell You 


and you will find it in the boo 





, Whe hunt for happiness ts universal—continuing 
the cradle to the grave—and the science of happy living 
fs one well worth study. This book gives a series of plain 
‘talks by a woman who knows what she is talkng about.’ | 
She explains how girls may become happy wives, 
and bachelors become happy husbands. It contains come 
plete instructions for declaring intentions, accepting vows, 
and retaining affections, both before and after marriage. 
it also tells plainly how to begin courting; the way to gef 
ever bashfulness; the way to “brace up and be a man” | 
the way to find the soft spot in a sweetheart’s heart; how 
to bring about a proposal; about the wedding day, the 
bride’s dress, veil, hat, parasol, bouquet, bridesmaids, the 
_groom’s clothes, the best man, the minister, the music, rice, 
‘flowers, etc. 

‘Added to this is a word-picture of the curious cuse 
toms of courting and marrying in foreign lands and ane. 
tient times, which makes altogether a book some part off 
dphich 1s bound to prove of interest to the reader, be hg 
wid or young, grave or gay, studious or thoughtless, 

' Remember, from some one little thing in this book yo 
xuay Le spared a life of misery. 

The book contains 122 pages, printed in varge type eh, 
good paper, and will be sent by mail, postpaid, to any 
address, on receipt of Price, |30 cents. 


57 Rose Stress, New Yah 


~~ 














oe = DOOR ft the FUTURE 


ne 
Telling Fortunes by Gards 


By MARY E. RYAN 

in We live in such a skeptical age, 
Vseg that we scarcely believe in any-, 
eS. rs thing unless it comes to us bear- 
ing the stamp of Science. 

Stull, what a paradox. Never was the world so full 
of ghosts. Never in the history of man has it turned 
so eagerly toward the Occult. Never has it knocked 
so repeatedly upon the closed doors beyond, whose 
portals stretch away to the mysterious silent secrets 
of the “things to be.” 

Why not find out what the future holds for you 
and your friends? 

Here is a book from which you can get great enjoy- 
ment by telling not only your own fortune, but that 
of your friends. Think what a good time you can 
have at an evening gathering when the crowd will 
gather round you to have you tell their fortune. 

The author of this book is one of the great card 
readers of the day. WHer readings have an uncanny 
way of coming true and here she tells how you can 
learn to read them too, as she gives in detail, the 
‘meaning of the various cards with full explanatory, 
illustrations. 

You will make no mistake to buy this book new | 
and become popular with everyone. | 

The Door of the Future is 534 by 834 inches in size, 
illustrated, bound in paper cover printed in two 
colers, and will be sent postpaid upon receipt of 
30 cents. 


J. S. OGILVIE PUBLISHING COMPANY 
57 ROSE STREET NEW YORK, N. Y. 


ad 


GET A PACK OF 


Kevelation Fortune Telline Cards 


and have a gocd evening’s fun in 
telling the fortune of your friends 


Here is a deck of 52 fortune telling 
cards, each card similar in appearance. 
and of the same value, name and se-. 
quence as a deck of regular playing 
cards, being 334x2% inches in size, 
handsomely printed with attractive orig-, 
inal back design, and two fortune telie: 
' ne predictions printed on the face of each card. 

Designed by a man noted for his uncanny petionnis: 
ances in card conjuring, these cards prodtice results as 
mystifying as they are fascinating. They answer ques- 
tions on love, business, health, wealth, the past, present} 
or future in weirdly accurate and truthful fashion. Ine 
structions with each pack. 

REVELATION FORTUNE ‘TELLING CARDS 
swill be sent by mail, postpaid, on receipt of Price, $1.00. 





GIPSY FORTUNE 
TELLING CARDS 


consist of a deck of 36 cards, 
not playing cards, size 3x2 
inches, each card containing } 
a different design of scenes) 
or persons, printed in colors i 
Full instructions in both 
English and German for 
telling fortunes with these 
| | cards are enclosed with 
each deck. Sent by mail, postpaid, on receipt of Price 
60 Cents. 
J. S. OGILVIE PUBLISHING COMPANY 
‘ 767, City Hall Sta. 57 Rose Street, New Yeek | 





The Confessions 


Amateur Blonde 


A SATIRE 


By NORA K. STRANGE 
Illustrated by MERLE JOHNSON 





4 This is a hilariously humorous diary of a sup- 
posedly unsophisticated young person who is highly 
pleased because she has become the inspiration for 
an amateur poet who is not lacking in sophistication. 
She makes no pretense at education and there 1s much 
humor in her innocent misunderstanding of words and 
classical names, as there is also in her failure to grasp 
the meaning of remarks and advice from her girl 
friend, a mannequin in an exclusive establishment. 
She goes around being an “influence for good“ to 
several gentlemen until she finally settles down as a 
“permanent influence for good” to an Archibald who 
has lots of money. 


WHAT THE CRITICS SAY: 
“It is a joHy, spicy little book in which the illustrations are 
as humorous as the text.”-The Boston Globe. 
, “A sparkling satire.”"—Minneapolis Daily Star. 
“A book we all like to pick up, get a real laugh and pass 
en.”=——The Charlotte Observer. 
“This should have been called ‘Gold Digging as She [s Dene 
in England” ”—Oakland Tribune. 


“You will laugh through this brief but spicy satire in which , 
{ keen amusement is the main spring.”—Springfeld Union 


“Has a humorous kick in it that one will appreciate.”4 
Buffalo Couriev-Express. 

The Confessions of an Amateur Blonde is size 
434 x 7% inches, contains 125 pages, printed on antique 
woven book paper, is illustrated, and botind in paper 
cover. Price, postpaid 30 cents. 


J. S. OGILVIE PUBLISHING CO. 
57 ROSE STREET NEW YORK 





®That Book That Kelly Wrote” 


WHAT THE BELL BOY SAW! 
WHAT THE BELL BOY HEARD: 


THE CONFESSIONS. 
=OF A BELL BOY 


ThE COR] LSSHINY 


Chapters Bewiiiiw Picturce 
Tall ae 
Twenty Plenty 





(The Live-Wire Book for Live-Wire People? - 
BUY IT NOW! 


THE CONFESSIONS OF A BELL BOY con 
tkains 109 solid pages of reading matter, illustrated 
is bound im heavy lithographed paper covers, enc 
will be sent by mail, postpaid, to any address on 
‘geceipt of price, 30 cents. Address orders ta 


J. 3. OGILVIE PUBLISHING COMPANY 
{P.0- BOX 767, C.H.STA. 57 ROSE STREET, NEW YOR] 


MOUR 
[ENDEAVOR 


f insell, | iooks vo you, is ta” 
s have you feel that you are 
y getting your money’s worth 
fu We therefore desire to call 
Big your special attention to the 
"he following 


“4 Four Books. in 
aN ONE, 


You are Courting, 

fou want to Gourt, or 

You want to be Carte 
you should obiain at the earliest possible moment? 


HOW TO WOO* WHEN AND WHOM, which gives full and: 
interesting rules for the etiquette of courtship, the time and! 
place for conducting the same, and some good arivice as t' 
tne selection of your partner for life. 

COURTSHIP AND MARRIANIE, which tells how to win the 

_ favor of the ladies, how to begin and end a courtship, and 
how to ‘‘ Pop the Question ;’? and also gives full information 
in regard to the invitations, gifts, ushers, bridesmaids, cotte 

duct of the wedding ceremony, etc., ete. 

%°HE LOVER’S GUIDE, which gives the flirtations of the bande 
kerchief, parasol, glove, fan and napkin ; also, the language of 
Aowers ; how to kiss deliciously ; and a cure for bashfulwsas, 

MIE POPULAR LETTER WRITER, which tells how to write 


ee social, and Jove letters, giving numerous exampleg 
es e 








gueutioned, is issued in one volume under the ti 

HOW TO WOO, and it will be sent to any addreat! 
postpaid, upon receipt of 30 cents in U. S. postage 
stamps or money. Address all orders to ae 


3. 8. OGLLYIE PUBLISHING COMPANY. | 
\P. 0. Box 767, 9% ROSE STREET, NEW YORE, 


This valuable work, containing the four books abo 4 
3 





THE ART OF KISSING. 
Curiously, Historicahy, and Poetically, 
Considered, and Dedicated to All 
whko Love, from the Ages of 7 to 70. 
This book might be termed a treae 
tise on Kissing, so completely has 
the subject been covered, starting, 
from its very origin, and touching 
on its history in all ages, climes, | 
and conditions of society. Followeg 
ing is a partial list of the contentgs 

Origin of Kissing: How Adam’ 
Kissed Eve—A Kiss Defned—, 

= The Scientific Reason Why iise \ 

areas ses are Pleasant, 

‘Flow to Kiss: The Act Fully Described—Size of the Mouth to’ 
be Considered—Large Mouths and those of the Rose-Bud 
Sort—The Girl who Claws and Struggles—Dangers of 
Hugeging—How to Receive a Kiss. 

The Significance of Kisses: Somethiny about Lips—The 
Sweet Petitioners for Kisses—Dancing and Kissing~ 
Electric Kissing Parties—Kissing unde™ the Mist!atng~. 
New Year's Kissing in Old New Yerk. F 

Kissing in Different Countries: In Arabia, Egypt, Russia, Pi. 
land, Iceland, Paraguay—A Pleasing but Perplexing Nor- 
wvegian Custom—The “ Blue Laws’ of Connecticut—Kiss- 
ing in the Eyes of the Law—Money Value of a Stolen Kiss, 

Different Kinds of Kisses: The Long Kiss, the Icy, the West- 
ern—How College Girls Kiss—Platonic Kisses—The Kiss 
asa Punishment—The Kiss after Marriage—Stolen Kisses, 

Kisses as Rewards of Genius—The Part Osculation has Played 
in Politics—Curious Bargains for Kisses—What Legallw 
Constitutes a Kiss. 

&xeuses for Kissing: How all Nature Justifies the Praccice~ 
The Gluttony of Kissing—Hxcuseg for not Kissing—Kige; 
sing Experiences—The Kiss of the Spanish Girl. 

The Important Consequences Connected with Kissing—How? 
a Child’s Kiss Affected the Course of a Desperate Man: 
Kissing in Tunnels—-Kissing the Cook. | 

The “ Art of Kissing ” contains 103 pages of closely printed: 
type matter, is bound in heavy paper cover with handsome| 

‘cover illustration, and will be sent to any address by mail, 

postpaid, upon receipt of 30 cents in U.S. stamns or postal, 

money order. Address all orders to 


_ J. 8. OGILVYIS PUBLISHING COMPANY, 
B-0. Box 767. 57 ROSE STREET, NEW YORE, 








A Hundred Ways 
of Kissing Girlss 


©r, HISTORY OF THE KISS. 


‘3 When we write an 
§ advertisement and 
tell you we havesom 
thing extra good—a’ 
reai LIVE novelty. 
we mean what wi 
say. The fact that’ 
we seh our goods to. 
the same people all - 
tho P bivel around is 
procf positive that we 
please our customers. 
This new book “A 
Hundred Ways of . 
a Kissing Girls,” is a 
aaeneuaaed novelty and entirely: 
gnique in every wey. To give you some idea cf thi> book we’ 
berewith give a complete Ust of tho many titles inte ~vhich 
¢his subject has been divided: What to Expect; L’Envyoi; Hise 
tory of the Kiss; How to Kiss a Girl; Origin of the Kiss Une 
der the Mistletoe; Who Kissed First, Adam or Eve; They Kiss 
Even in England; Revelations of a Newly Wed; A Kissing © 
Soup Party; Asking for a Kiss; How the Widow was Conscled 3 
Lackawanna Jack’s Ideal Kiss; Velue of a Kiss; The Stage 
Kiss; The Kiss Analyzed, by Ella Whecler Wilcox; How Kisses 
may be sent by mail, Way to Kiss a Girls Kisses a la Gibson; 
Ktsing Games: Kisses that Erought Good and Bad Luck; 
Mouth to Kiss; An Unwilling Kiss; Kissing Jokes: A Black 
\Kize; Kisses Have Been Oalled; Kissing Don’ts; Kissing by Tele- 
*phore; Lip Culture; Kissing Trees; Hvolution of Kissing, ete. — 
‘\. G9" This book is fully illustrated with 16 handsome half-tone. 
productions from photographs taken from life, illustrating dife' 
ent ways of kissing, and posed especially for this book. We. 
#1 send this book by mail, postpaid, to anyaddress upon receips 
30 cests in stamps or silver. 3 
: With every order is incladed a phototype of 
SPECIAL. THE GIRL WHO'S NEVER BEEN 
KISSED—alone worth ten times the prico of all 


ADDRESS ALL ORDERS TO 


. ¥. 8. OGILVIE PUBLISHING COMPANY. 
Sm, Box 767, 67 ROSE STEERS, NEW YORE,. 















$1.25 WORTH FOR 35 CENTS 


OLD SECRETS AND NEW DISCOVERIES 


CONTAINS INFORMATION OF RARE VALUE FOR ALL 
CLASSES, IN ALL CONDITIONS OF SOCIETY 


This beok is a combtna- 
tion of five books, each 
complete in itself, and 
which were formerly pub- 
lished at 25 cents per enpy. é 
Following are the tities of © 
the five boeks contained ib 
OLD SECRETS AND 
NEW DISCOVERIES: 

Gid Secrets; 

Secrets fer Farmners; 
Canning, Pickling an@ 

Preserving Secrets; 

Secrets for the House- 
wife; anc 

The Secret of Money 
Getting, by P. T. Bar- 

: id num. ; 

This Book Tells how to make persons at a distance think of you— 
Something all lovers should know. 

% Tells how you can charm those vou meet and make them love you. 

&t Tells how Spiritualists and others can make writing appear on 

the arm in blood characters, as performed by Foster and other 
neted magicians. 

4t Tells how to make a cheap Galvanic Battery; how to plate and 

gild without a battery: how to make a candle burn all night; 
how to detect counterfeit money; how to banish and prevent 
mosquitoes from biting; hew te make yellow butter in winter; 
Circassisr turling fluid; Sympathetic or Secret Writing Ink; 
Cologne Water; Artificial Honey: Starmmering; to copy letters 
without « press® to obtain fresh-blown flowers in winter; te 
make good burning candies from lard. 
®t Tells how to make a horse appear as though he was badly foun~ 
dered: to m2ke a horse temporarily lame; how to make him 
stand by his food and not eat it; how to cure a horse from the 
crib or sucking wind; how to put a young countenance on the 
horse; now to cover up the heaves; how to make him appear 
as if he had the glanders; how to make a true pulling horse, 
bakk; how to nerve 2 horse that is lame, etc. These horse‘ 
secrets are being continually sold at one dollar each. . 
@ Telis how to make the eggs of Pharo’s Serpents, from which,; 
when lighted, though but the size of a pea, there issues from 4 
it a coiling, hissing serpent, wonderful in length and similar” 

: to a genuine serpent. 

%t Tells of a simple and tngenious method for copying any kind ¢ 
drawing gr picture. And more wonderful still, how 10 prin 
Pictures from the print itself. 

, 3t Tells how to perform the Davenport Brothers’ “Spirit Mysteries! 
so that.any person can astonish an audience, as has been done 
Also sceres of other wonderful things which we have no rpons 
to mention. a o % 
OLD SECRETS AND NEW DISCOVERIES conta WS “over 25 

solid pages of reading matter. and is worth $1.25 to any Der@om - 

We wil mail it to any address upon receipt of ony 38 cébhevndgste: | 

age stamps taken the same as cash. : ae ie 

ADDRESS ALL ORDERS TO” 


J. S. OGILVIE PUBLISHIN( 
S7 ROSE STREET f 
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